
WEST SOUND UTILITY DISTRICT 

Board of Commissioners January 4, 2023 
Regular Board Meeting  1:00 PM 

Please direct your smart device or computer to www.wsud.us/meetings for information on virtual 
attendance. 

AGENDA 

PUBLIC COMMENTS  

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of December 21, 2022 
2. Approval of Vouchers WSUD #31098 through #31108 in the amount of $3,821.96 
3. Approval of Vouchers SKWRF #17284 through #17296 in the amount of $10,194.24 

BOARD DISCUSSION/ACTION ITEM 

1. Board of Commissioners, 2023 Appointment of Officers 
2. Resolution 1047-23, Amending Water and Sewer Policies, Ready to Serve 
3. Resolution 1048-23, DEC, Tom and Laurie, LLC., The Ramsey 
4. Resolution 1049-23, Step Increase WSUD Employee 
5. Resolution 1050-23, Step Increase WSUD Employee 
6. Resolution 1051-23, Step Increase WSUD Employee 
7. Resolution 1052-23, General Manager’s 2023 Salary Adjustment 

STAFF REPORTS 

1. Plant Manager 
2. Operations Manager 
3. Finance Manager 
4. General Manager 

COMMISSIONERS’ REPORTS 

EXECUTIVE SESSION 

Executive Sessions may be scheduled or announced for discussions per RCW 42.30.110. 

FUTURE MEETINGS 

January 18   Regular Board Meeting 
February 1   Regular Board Meeting 
February 15   Regular Board Meeting 

Executive Sessions may be scheduled as needed for personnel, legal and other 
similar matters. 

The Board may add and take action on other items not listed on the agenda



Check Date:

December 29, 2022

Batch No. 92825 93115 Total 92525 92626 93023 93321 Total

BVA No. 039-2022 040-2022 092-2022 093-2022 094-2022 095-2022

Total 10,119.02$     75.22$            10,194.24$     1,024.18$       1,262.78$     767.50$              767.50$          3,821.96$           14,016.20$         

Starting Voucher No. 17285 17284 31104 31099 31098 31108

Ending Voucher No. 17296 17284 31107 31103 31098 31108

JE No. AP

JE No. Blended

JE No. Computer Cks

Board Meeting Date:

January 4, 2023
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WEST SOUND UTILITY DISTRICT 

Minutes of Meeting of the Board of Commissioners 

2924 SE Lund Avenue, Port Orchard, WA 98366 

Wednesday. December 21, 2022 at 1:00 p.m. 

Chairperson: Jerry Lundberg 

Vice Chairperson: Susan Way  

Commissioner: James J. Hart 

Attending: Randy Screws, General Manager  

John Tapia, Operation Manager 

Marty Grabill, Plant Manager 
Joy Ramsdell, Finance Manager  
Michaela Horishige, Accounting/Office Assistant 
Ken Bagwell, Attorney  
Kevahn Steinke, Maintenance Supervisor 
Mike Ridgeway, Utility Specialist 

The meeting was called to order by Commissioner Lundberg at 1:00 p.m. 

PUBLIC COMMENTS  
None 

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of December 7, 2022 
2. Approval of Vouchers WSUD #31055 through #31097 in the amount of $69,723.01 
3. Approval of Vouchers SKWRF #17265 through #17283 in the amount of $45,960.15 
4. Approval of December Payroll in the amount of $194,301.34 

Commissioner Hart moved to approve the items in the Consent Agenda. The motion was Seconded by 
Commissioner Way; motion approved 3-0. 

BOARD DISCUSSION/ACTION ITEM 

Board of Commissioners, Recognition of Kevahn Steinke, 35 Years of Service 
Commissioner Lundberg read a speech and presented Mr. Steinke with a plaque for his longstanding 
service. 

Board of Commissioners, Recognition of Retirement of Michael Ridgeway 
Commissioner Lundberg read a speech and presented Mr. Ridgeway a plaque and gift card to celebrate 
his retirement. 

Board Discussion, GFC Rate Prepayment, Overlook Apartments 
The Board discussed a request to pay 50% of GFCs at 2022 rates in December, and pay the remaining 
50% by January 31, 2023 due to the ability for construction loan disbursements which cannot occur until 
January 2023 and were out of the Developer’s control. The Board granted the request with condition that 
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the GFC’s were paid in full by January 31, 2023.  A motion was made by Commissioner Hart, seconded 
by Commissioner Way and voted on. The vote was 3-0. 

Board Discussion, Section 9.5 of the Administrative Code, Sewer Rates, Commencement of Service 
A current water customer requested to pre-pay sewer GFCs at 2022 rates and only be charged ready-to-
serve rates until the sewer is fully connected. The current wording of the Administrative Code would have 
the customer paying full sewer service rates. The request was granted 3-0, with Commissioner Lundberg 
suggesting the Board establish a maximum amount of time a customer could remain on ready-to-serve. 

Resolution 1046-22, Establishing a Rate Schedule for Properties Served within the City of Port Orchard 
to Recover an Imposed Utility Tax 
Passed 3-0 

STAFF REPORTS 

PLANT MANAGER’S REPORT 
Plant Manager Marty Grabill reported: 

 Testing and monitoring being performed as required by the NPDES Permit. Still maintaining 
permit limits.  

 In-house projects continue.  
 Outfall inspection has been performed December 6, 2022. Currently awaiting report and 

video to submit.  
 Submitted DMR’s on December 13th, 15th and 19th. Still awaiting more November results. 
 The first storm water sampling for the new permit was completed this week.  

PSE Conservation Grant Agreement (2021-2023) 
 Continuous work with PSE on Conservation Grant Agreement. Year 2 of 3.  

Rotary Drum Thickener-ESCO (2022) 
 Final FKC thickener submittal has been approved and is finalized.   
 General mechanical is still working on getting final pricing and piping submittals from 

Paramount and I will continue to push on them to get this completed. 
 Meeting upcoming with TSI to discuss programming logistics.  

Nutrient General Permit (2022) 
 Ongoing testing and documentation.  
 Updates on grant funding. New Grant Project Manager hired for DOE. Awaiting some 

sort of contact.
 Currently collaborating with Jacobs Engineering through AWC on nutrient optimization 

planning. Jacobs Engineering won the AWC contract for technical assistance for nutrient 
optimization. We did have a 4 hour site visit on Monday, December 19th. It went great. 
Excited for the assist on this. 

OPERATION MANAGER’S REPORT 
Operations Manager John Tapia reported: 

CIP - South Park Main Replacement  
 Locate and survey completed for the site.  
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 WSE is working on the recommended easement.  

Powell Booster Station Engineering   
 Addendum for project received. This is for offsite pipe abandonment and upsizing, no update     

Sedgwick Water Main/Culvert Project  
 We have been notified by WSDOT and Fisheries that the water main is in conflict with a new fish stream 

crossing culvert.  
 Low bid came in at $1,600,455.00 by Ceccanti. 
 Restoration of a shoulder portion of the road is done and Kitsap County has passed off on the ROW permit.       

Eisenhower Main Replacement  
 Engineers estimate is $390,000.00. 
 Low bid came in at $401,455.00 by Pape and Sons.     
 Project is complete; L&I has closed it out.      

Fircrest/Mile Hill Main Replacement 
 2” galvanized to be replaced.  
 Possible development going in, no update.   

Olney Sewer Replacement   
 Engineering contract has been signed with WSE.   
 Project design has started with locate being complete. 
 Going through project options with WSE.     

Well 21 Pump and Motor Replacement     
 Mitchell Lewis agreed to warranty the pump, saving $18K. 
 Pump and motor installed and pumping at 640 gpm.   
 Project is closing out with L&I.     

Crew:           
1. St. Vincent DePaul project: City contacted about the permit. Reached out to Caseco for time update. Not 

enough workers lately.        
2. Commercial water meter replacements continue. 25 commercial meters remain.  

3. Water main prep for upper gradient.   
4. Vac-con demo today.      
5. Fire line survey is complete.  

6. Working on project closeouts and end of the year assignments. 
7. Still looking for a new hire.    

FINANCE MANAGER’S REPORT 
Finance Manager Joy Ramsdell reported: 

 The 2023 budget is entered into Springbrook, working on closing out the year end. 
 The audit is almost complete- exit conference is scheduled for December 22nd. 
 Cut off for AP is Friday, December 23rd.  

GENERAL MANAGER’S REPORT 
General Manager Randy Screws reported: 

 Working on cyclical end of year items such as HCA, OSHA, BLS reporting, etc.
 Fire line/fire suppression survey is complete. Fire line survey is to account for all connections and 

to develop fire line and fire suppression service rates.  The Rate Consultants are wrapping up the 
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draft report which will be reviewed. Once the final report is done, it will be provided to the Board 
along with recommendations. 

 Street light survey is complete. Staff continue reviewing the information. 
 Continue reviewing the District’s ADU Policies.

A ten minute Executive Session is being requested for Discussion with legal counsel regarding potential 
litigation under (RCW 42.30.110(1)(i)). 

COMMISSIONERS’ REPORTS 
Commissioners Way, Hart, and Lundberg wished everyone a Merry Christmas. 

EXECUTIVE SESSION 
The Board, GM Randy Screws and attorney Ken Bagwell entered a 10 minute executive session at 1:30 
p.m. The session was extended twice, by five minutes each time. No action was taken. 

ADJOURN
Commissioner Lundberg moved to adjourn the meeting at 1:51 p.m. The motion was seconded by 
Commissioner Way; motion approved 3-0. 

_______________________ ____________________________ 

Jerry Lundberg Susan Way 

Chairperson Vice-Chairperson 

_______________________ 

James Jay Hart 

Secretary 
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1047-23 

A RESOLUTION OF THEWEST SOUND UTILITY DISTRICT  
BOARD OF COMMISSIONERS 

AMENDING WATER AND SEWER POLICIES 

WHEREAS, the District Board of Commissioners adopts sewer and water policies 
and procedures; and

WHEREAS, the District has an existing policy for those customers who have paid  
General Facility Charges but have not taken on water service or made a sewer connection 
in which a “Ready To Serve” charge is applied; and

WHEREAS, the District has reviewed its current water and sewer policies related 
to Ready To Serve and has determined it is necessary to amend such language to include 
a time limitation in which a property can be in a Ready-To-Serve status; NOW, 
THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT 
HEREBY RESOLVES:

Section 1. The Board of Commissioners hereby amends the Administrative Code, 
Section 9.4 (D) Water Rates, Ready-to-Serve Charge as follows: 

D. Ready-to-Serve Charge  Each lot for which a binding commitment for water 
availability has been issued, GFC’s have been paid but is not currently taking water 
will be charged a ready-to-serve rate. Applies only to properties that have paid GFC's 
and have not taken on water service.  A property shall not remain in a Ready-to-Serve 
status in excess of two (2) years from the date of GFC payment.  At the expiration of 
the Ready-to-Serve status, the property shall be billed at the current service rate for the 
equivalent residential unit rate for which the GFC’s were paid. 

Section 2. The Board of Commissioners hereby amends the Administrative Code, 
Section 9.5 (G) Sewer Rates, Ready-to-Serve Charge as follows: 

G. Ready-to-Serve Charge  Each lot for which a binding commitment for sewer 
availability has been issued, GFC’s have been paid and does not have a physical 
connection to sewer will be charged a ready-to serve rate. A property shall not remain 
in a Ready-to-Serve status in excess of two (2) years from the date of GFC payment.  
At the expiration of the Ready-to-Serve status, the property shall be billed at the current 
service rate for the equivalent residential unit rate for which the GFC’s were paid. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound 



Resolution 1047-22 Page 2 of 2

Utility District at a Board meeting scheduled on January 4, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________       ______________________________ 
Susan Way               James J. Hart 
Chairperson                   Vice Chairperson 

_______________________________ 
Jerry Lundberg 
Secretary 
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WEST SOUND UTILITY DISTRICT 

RESOLUTION 1047-23 
 

A RESOLUTION OF THEWEST SOUND UTILITY DISTRICT  
BOARD OF COMMISSIONERS 

AMENDING WATER AND SEWER POLICIES 
 

 
WHEREAS, the District Board of Commissioners adopts sewer and water policies 

and procedures; and  
 
WHEREAS, the District has an existing policy for those customers who have paid  

General Facility Charges but have not taken on water service or made a sewer connection 
in which a “Ready To Serve” charge is applied; and 

 
WHEREAS, the District has reviewed its current water and sewer policies related 

to Ready To Serve and has determined it is necessary to amend such language to include 
a time limitation in which a property can be in a Ready-To-Serve status; NOW, 
THEREFORE, 
 
THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT 
HEREBY RESOLVES: 
 
Section 1. The Board of Commissioners hereby amends the Administrative Code, 
Section 9.4 (D) Water Rates, Ready-to-Serve Charge as follows: 

D. Ready-to-Serve Charge  Each lot for which a binding commitment for water 
availability has been issued, GFC’s have been paid and each lot for which a water 
service has been set but is not currently taking water will be charged a ready-to-serve 
rate. Applies only to properties that have been issued a Binding Letter of water 
availability or have paid GFC's and have not taken on water service.  A property shall 
not remain in a Ready-to-Serve status in excess of two (2) years from the date of GFC 
payment.  At the expiration of the Ready-to-Serve status, the property shall be billed at 
the current service rate for the equivalent residential unit rate for which the GFC’s were 
paid. 

 

Section 2. The Board of Commissioners hereby amends the Administrative Code, 
Section 9.5 (G) Sewer Rates, Ready-to-Serve Charge as follows: 

G. Ready- to- Serve Charge  Each lot for which a binding commitment for sewer 
availability has been issued, GFC’s have been paid and does not have a physical 
connection to sewer will be charged a ready-to serve rate.  A property shall not remain 
in a Ready-to-Serve status in excess of two (2) years from the date of GFC payment.  
At the expiration of the Ready-to-Serve status, the property shall be billed at the current 
service rate for the equivalent residential unit rate for which the GFC’s were paid. 
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APPROVED and ADOPTED by the Board of Commissioners of West Sound 

Utility District at a Board meeting scheduled on January 4, 2023. 

 
WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 
 
 
 
________________________________       ______________________________ 
Susan Way                 James J. Hart 
Chairperson                     Vice Chairperson 
 
 
 
_______________________________ 
Jerry Lundberg 
Secretary  
 



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1048-23 

A RESOLUTION OF  
THE BOARD OF COMMISSIONERS  

OF WEST SOUND UTILITY DISTRICT  
APPROVING THE DEVELOPERS EXTENSION CONTRACT  

FOR WATER AND SEWER UTILITIES 
FOR THE RAMSEY MIXED USE PROJECT 

WHEREAS, Mr. Tom Meyers, Owner of Tom and Laurie, LLC. has submitted an 
application, plans and documents for the extension of services for The Ramsey 
commercial/residential mixed use development located at 1489 SE Sedgwick Road consisting of 
three (3) building structures encompassing five-thousand three-hundred ninety-one (5,391) square 
feet of commercial space and ninety-nine (99) equivalent residential units; and  

WHEREAS, it shall be the responsibility of the developer to construct the water and private 
sewer system within their Development Site in accordance with the standards of West Sound 
Utility District and as approved by the District; NOW, THEREFORE,  

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT HEREBY 
RESOLVES:

Section 1. West Sound Utility District hereby approves the execution of a Developer Extension 
Contract (Exhibit “A”) with Mr. Tom Meyers, Owner of Tom and Laurie, LLC. for the extension 
of water and sewer to The Ramsey Development located at 1489 SE Sedgwick Road in Port 
Orchard Washington.  The Board further authorizes the General Manager, on behalf of the District, 
to execute the Developers Extension Contract with Tom and Laurie, LLC.  

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility District at 
a Regular Board meeting scheduled on January 4, 2023. 

WEST SOUND UTILITY DISTRICT
Kitsap County, Washington 

___________________________       ___________________________ 
Susan Way  James J. Hart  
Chairperson  Vice Chairperson 

___________________________                
Jerry Lundberg 
Secretary 







































 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1049-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

CONFIRMING A WAGE STEP INCREASE  
FOR ERIK ROLOFF 

           WHEREAS, Mr. Erik Roloff was hired by West Sound Utility District on 
January 1, 2014, to serve as a Utility Specialist and currently serves as a Utility 
Specialist III for the District; and   

WHEREAS, a performance evaluation of Mr. Roloff was recently 
conducted by his supervisors and reviewed by the General Manager.  The 
evaluation identified Mr. Roloff has met expectations and successfully fulfilled 
roles and responsibilities of the position; and 

WHEREAS, Mr. Roloff is currently eligible to receive a wage step increase 
and the General Manager recommends such salary increase be confirmed by the 
Board of Commissioners; NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1.  Effective January 1, 2023, Mr. Roloff’s salary shall be increased 
from Pay Grade 15, Step 4 ($6,878.52) per month to Pay Grade 15, Step 5 
($7,222.44) per month. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound 
Utility District at a regular scheduled meeting on January 4, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

___________________________         ___________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

___________________________              
Jerry Lundberg  
Secretary  



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1050-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

CONFIRMING A WAGE STEP INCREASE 
 FOR AMBER BROOKS 

          WHEREAS, Amber Brooks was hired on January 1, 2021 to serve as an 
Accounting/Office Assistant; and   

WHEREAS, a performance evaluation of Ms. Brooks was recently 
conducted by the Finance Manager and reviewed by the General Manager. The 
evaluation identified Ms. Brooks has met expectations and successfully fulfilled 
roles and responsibilities of the position; and 

WHEREAS, Ms. Brooks is currently eligible to receive a wage step 
increase and the General Manager recommends such salary increase be 
confirmed by the Board of Commissioners;  NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES: 

Section 1.  The Board of Commissioners hereby confirms that Ms. Amber 
Brooks’ salary shall be increased from Pay Grade 7, Step 2 ($4,222.81) per 
month to Pay Grade 7, Step 3 ($4,433.95) per month effective January 1, 2023. 

APPROVED and ADOPTED by the Board of Commissioners of West 
Sound Utility District at a regular scheduled meeting on January 4, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

______________________________        _______________________________ 
Susan Way              James J. Hart 
Chairperson  Vice Chairperson 

_____________________________ 
Jerry Lundberg 
Secretary  



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1051-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

CONFIRMING A WAGE STEP INCREASE  
FOR MICHAELA HORISHIGE 

WHEREAS, Ms. Michaela Horishige was hired by West Sound Utility 
District on January 3, 2022, to serve as an Accounting/Office Assistant; and 

WHEREAS, a performance evaluation of Ms. Horishige was recently 
conducted by the Finance Manager and reviewed by the General Manager.  The 
evaluation identified Ms. Horishige has met expectations and successfully 
fulfilled roles and responsibilities of the position; and 

WHEREAS, Ms. Horishige is currently eligible to receive a wage step 
increase and the General Manager recommends such salary increase be confirmed 
by the Board of Commissioners; NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1.  Effective January 1, 2023, Ms. Horishige’s salary shall be 
increased from Pay Grade 7, Step 1 ($4,021.73) per month to Pay Grade 7, Step 3 
($4,433.95) per month. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound 
Utility District at a Board meeting scheduled on January 4, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

____________________________            __________________________ 
Susan Way            James J. Hart 
Chairperson  Vice Chairperson 

____________________________ 
Jerry Lundberg 
Secretary  



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1052-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

APPROVING WAGE INCREASE FOR 
 GENERAL MANAGER GLEN R. SCREWS 

           WHEREAS, West Sound Utility District Board of Commissioners 
executed an Employment Agreement with Mr. Glen R. Screws on June 18, 2018, 
for Mr. Screws to serve as the District’s General Manager through June of 2021; 
and   

WHEREAS, West Sound Utility District Board of Commissioners 
executed a new Employment Agreement (Exhibit A) with Mr. Glen R. Screws 
by way of  Resolution 961-21 on July 19, 2021 effective July 19, 2021 through May 
31, 2024: and

WHEREAS, pursuant to the terms and conditions of Mr. Screws’ 
employment agreement, on January 1 of each year, Mr. Screws’ salary 
compensation is to be adjusted at a rate of no less than two percent (2%); and  

WHEREAS, West Sound Utility District Board of Commissioners may 
provide Mr. Screws with additional compensation as it deems appropriate; 
NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1.  Effective January 1, 2023, Mr. Screws’ salary shall be 
increased by _____________(      ) percent. 

APPROVED and ADOPTED by the Board of Commissioners of West 
Sound Utility District at a regular scheduled meeting on January 4, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

___________________________         ___________________________ 
Susan Way            James J. Hart 
Chairperson  Vice Chairperson 

___________________________              
Jerry Lundberg  
Secretary  


