
WEST SOUND UTILITY DISTRICT 

Board of Commissioners  August 16, 2023 
Regular Board Meeting 1:00 PM 

Please direct your smart device or computer to www.wsud.us/meetings for information on virtual 
attendance. 

AGENDA 

PUBLIC COMMENTS  

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of August 2, 2023 
2. Approval of Vouchers WSUD #31605 through #31637 in the amount of $317,926.75 
3. Approval of Vouchers SKWRF #17587 through #17598 in the amount of $131,558.62 
4. Approval of the August Payroll in the amount of $236,142.02 

BOARD DISCUSSION/ACTION ITEM 

1. Discussion, Business Hours 
2. WSUD Water System Plan Approval Letter 
3. Resolution 1098-23, Authorize Purchase of Chemical Storage Buildings  

STAFF REPORTS 

1. Plant Manager 
2. Operations Manager 
3. Finance Manager 
4. General Manager 

COMMISSIONERS’ REPORTS 

EXECUTIVE SESSION 

Executive Sessions may be scheduled or announced for discussions per RCW 42.30.110. 

FUTURE MEETINGS 

September 6  Regular Board Meeting 
September 13  Special Meeting, 2024 Capital Improvement Budgets (10:00 am) 
September 20  Regular Board Meeting 
October 4   Regular Board Meeting 
October 4   Sewer Advisory Committee (City Hall) 

Executive Sessions may be scheduled as needed for personnel, legal and other 
similar matters. 

The Board may add and take action on other items not listed on the agenda
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WEST SOUND UTILITY DISTRICT 
Minutes of Meeting of the Board of Commissioners 
2924 SE Lund Avenue, Port Orchard, WA 98366 

Wednesday, August 2, 2023, at 1:00 p.m. 

Chairperson: Susan Way  
Vice Chairperson: James J. Hart  
Commissioner: Jerry Lundberg 

Attending: Randy Screws, General Manager  
John Tapia, Operation Manager 
Marty Grabill, Plant Manager 
Joy Ramsdell, Finance Manager 
Ken Bagwell, Attorney 
Amber Brooks, Accounting/Office Assistant 

The meeting was called to order by Commissioner Way at 1:00 p.m. 

PUBLIC COMMENTS  

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of July 19, 2023  
2. Approval of Vouchers WSUD #31571 through #31604 in the amount of $65,300.30 
3. Approval of Vouchers SKWRF #17563 through #17586 in the amount of $16,060.12 

Commissioner Hart moved to approve the items in the Consent Agenda. The motion was 
seconded by Commissioner Way; the motion was approved 2-0, due to Commissioner Lundberg 
being late. 

BOARD DISCUSSION/ACTION ITEM 

Introduction of the 2024 WSUD & SKWRF Budget Preparation Schedule 
Went over the dates and times with the commissioners and General Manager Randy Screws will 
continue to work on the 2024 Budget. 

Discussion, Utility Conflict Notification, WSDOT Fish Barriers Project 
General Manager Randy Screws will continue working to address the need to relocate 
infrastructure for the Highway 166 Fish Barriers Project. 

STAFF REPORTS 

PLANT MANAGER’S REPORT 
Plant Manager Marty Grabill reported: 
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 Testing and monitoring as required by the NPDES Permit.  
 NPDES Permit renewal has been accepted, and renewal is in process.  
 Received three quotes on preventative maintenance software. At this point, we may just 

budget for our current software at the rate increase expected. All three start-up quotes 
came in at an access of $30k, with annual costs exceeding $14k. which, to me, is not a 
justified expense for the SKWRF.  

 MBR Blower replacement received and installed and is back online. 
 Load bank project: Awaiting equipment delivery, expected ship date 11/17/23. 
 Received quotes for stormwater asphalt modifications. No action was taken at this time. 

This may be revisited later when the cost of operating vs. the cost of asphalt 
modifications is justifiable.  

 YSI solids blanket analyzer trial completed.  
 Leachate receiving is currently tentative for this month. The hauling company is currently 

having driver shortage issues.  
 Lead Operator job opening has been posted. Very few applicants.  

P.S.E. Conservation Grant Agreement (2021-2023) 
 Continuous work with P.S.E. on Conservation Grant Agreement. Year 3 of 3.  

Rotary Drum Thickener-ESCO (2022) 
 RDT is installed and online as of July 12th. 
 Closeout walkthrough happened today, July 19th. 
 Awaiting punch list completion, as-builts and polymer pump for full close out. 

Nutrient General Permit (2022) 
 Ongoing testing and documentation.  
 Still awaiting a decision on in-house accreditation from D.O.E. Submitted all 

documentation to Ecology for review Thursday, June 15th. No further updates.  

OPERATION MANAGER’S REPORT 
Operations Manager John Tapia reported: 

CIP - South Park Main Replacement  
 Locate and survey completed for the site.  
 WSE is working on the recommended easement.  

Powell Booster Station Engineering   
 100% of the plans are completed.     

Fircrest/Mile Hill Main Replacement 
 2” galvanized to be replaced.  
 Possible development going in. 

Olney Sewer Replacement   
 An engineering contract has been signed with WSE.   



West Sound Utility District Board of Commissioner Minutes                                                                       Page 3 of 4
Board Meeting August 2, 2023

 Project design has started, the location is complete. 
 Should have our costs and specs this Friday.      

Crew:           
1. St. Vincent DePaul project: City contacted about the permit. Reached out to Caseco for time 

update, says we are on his schedule.         
2. Commercial/Residential water meter replacements continue.   
3. Continue to do service line inventory which is located in VUEWorks.   
4. Flush and TV workorders continue.                            
5. Well 16 is put back together and pumping into the system.    
6. Well 21 is still working great since the new breaker has been installed.   
7. Well 22 rehab project is still ongoing. Holt will do another round of PFD to remove more 

sediment. This was suggested by Robinson Noble.      
8. WSDOT Franchise permit is moving forward.   
9. Sanitary survey completed, minimal findings for repair. Grommets on the hypo tank hoses 

installed and gas monitors will be installed soon. 

Water Production:             Through July    
- 2022- 331,929,000 

- 2023- 368,404,000 

- 2.8-million-day avg. 

- 87,090,000 in July  

Rain Gauge:  
-  2022- 28.20   

-  2023- 22.6 

Difference- 5.44” LESS than last year 

FINANCE MANAGER’S REPORT 
Finance Manager Joy Ramsdell reported: 

 Consumption for July was 66m gallons, 32% more compared to July 2022. 
 July Revenues – Sewer $454K, 7.7% increase, added 18 ERU new connections; water 

$496K, 30% increase, added 30 new connections. 
 1,966 customers paid online including 1,700 autopay and 36 accounts had final billing.  
 The meter reading data transfer issue was not caused by software. It was an operation 

process error. We communicated with the operation dept to confirm the procedure to 
avoid this issue.  

 Preparing annual financial disclosure for municipal security rulemaking board.  

 Budget 2024 preparation.   

GENERAL MANAGER’S REPORT 
General Manager Randy Screws reported: 
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 Staff continue to assess installation scenarios for the proposed carport-type area for 
District vehicles. Staff are currently confirming site requirements for the project.  

 Staff continue working on the re-establishment of a franchise agreement with WSDOT 
for water utilities.  

 Work on the gravity sewer from the Annapolis lift station to eliminate the overflow 
connection to the City’s sewer system continues.  

 SKWRF Lead Operator job announcement has been posted. 
 HRA VEBA – Staff were provided with ballots for voting on payout of sick leave 

accruals for retirement and termination of employment. The Employee ballots received 
and counted do not indicate a desire by staff for consideration by the Board to modify the 
current policies in regard to payout of sick leave accruals for retirement and termination 
of employment. 

 Working on the 2024 budget. 
 Working to address the need to relocate infrastructure for the Highway 166 Fish Barriers 

Project. 

COMMISSIONERS’ REPORTS 
Commissioners Way, Hart, and Lundberg had nothing to report. 

EXECUTIVE SESSION 
None requested. 

ADJOURN
Commissioner Hart moved to adjourn the meeting at 1:52 p.m. Motion was seconded by 
Commissioner Lundberg; the motion was approved 3-0. 

______________________ ____________________________ 

Susan Way James Jay Hart 

Chairperson Vice-Chairperson   

______________________ 

Jerry Lundberg 

Secretary 



 



Check Date:

August 17, 2023

Batch No. 92815 93112 Total 92515 92615 93014 93314 Total

BVA No. 027-2023 028-2023 058-2023 055-2023 057-2023 056-2023

Total 31,964.57$     99,594.05$     131,558.62$   54,914.76$     7,039.97$     254,420.02$       1,552.00$       317,926.75$       449,485.37$       

Starting Voucher No. 17587 17598 31618 31605 31614 31613

Ending Voucher No. 17597 17598 31637 31612 31617 31613

JE No. AP

JE No. Blended

JE No. Computer Cks

Board Meeting Date:

August 16, 2023



 



 
 
 
 
 
 
 
 
August 3, 2023 
 
 
 
Jerald Johnson 
West Sound Utility District No 1 
2924 Southeast Lund Avenue 
Port Orchard, Washington  98366 
 
Subject: West Sound Utility District Water System, ID #02600W, Kitsap County; Water 

System Plan, ODW Project #22-1104, APPROVAL 
 
Dear Jerald Johnson: 
 
The Water System Plan (WSP) we received on November 15, 2022, together with revisions 
received on July 14, 2023, and July 19, 2023, are APPROVED. 
 
Approval of this WSP is valid as it relates to the standards outlined in WAC 246-290 revised 
January 14, 2017, WAC 246-293 revised January 1991, and RCW 70.116 (Municipal Water 
Law) effective September 2003, and is subject to the qualifications herein.  Future changes in the 
rules and statutes may be more stringent and require facility modification or corrective action. 
 
This WSP approval is valid until July 20, 2033, unless ODW requests an update or plan 
amendment pursuant to WAC 246-290-100(9).  Please contact your regional planner at least a 
year in advance to discuss your planning options. 
 
APPROVED NUMBER OF CONNECTIONS 
 
Based on the information supplied in the WSP, the water system has sufficient capacity to meet 
the growth projections for the identified 10-year planning period.  ODW will reflect this 
condition by noting an “unspecified” designation for its approved number of connections on the 
Water Facilities Inventory (WFI) form and Operating Permit. 
 
Based on the analysis presented, the water system demonstrates service capacity to serve a total 
of 11,754 ERUs based on a Maximum Day Demand (MDD) of 170 gpd/ERU.  The limiting 
factor is source capacity. 
 
You are responsible for permitting the addition of new service connections to your water system 
in a manner consistent with the approved WSP.  We expect you to maintain a process that 
recognizes all new connections added to the water system and the water demands associated with 
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each connection.  Your process must ensure that physical capacity and water right limitations are 
not exceeded. 
 
LOCAL GOVERNMENT CONSISTENCY 
 
James L. Rogers signed the local government consistency statement for Kitsap County on 
August 2, 2023.  This meets local government consistency requirements for WSP approval 
pursuant to RCW 90.03.386 and RCW 43.20. 
 
SEPA 
 
We acknowledge that consideration of a final environmental document related to the subject 
plans and specifications was used in the review process leading to this approval. 
 
SERVICE AREA AND DUTY TO SERVE 
 
Pursuant to RCW 90.03.386(2), the service area identified in this WSP service area map may 
now represent an expanded “place of use” for this system’s water rights.  Changes in service area 
should be made through a WSP amendment. 
 
The West Sound Utility District has a duty to provide new water service within its retail service 
area.  This WSP includes service policies to describe how your system plans to provide new 
service within your retail service area. 
 
CONSTRUCTION WAIVERS 
 
Standard Construction Specifications for distribution main extensions in this WSP are approved.  
Consistent with WAC 246-290-125(2), this system may proceed with the installation of 
distribution main extensions provided you complete and keep on file a construction completion 
report form in accordance with WAC 246-290-125(2) and WAC 246-290-120(5) and make it 
available for review upon request by ODW. 
 
WATERSHED PLANNING 
 
The West Sound Utility District Service Area is located in Water Resource Inventory Area (WRIA) 
15-Kitsap.  Please contact the Department of Ecology for more information regarding watershed 
planning. 
 
WATER RESOURCES 
 
Our approval of your water system design does not confer or guarantee any right to a specific 
quantity of water.  The approved number of service connections is based on your representation 
of available water quantity.  If Ecology, a local planning agency, or other authority responsible 
for determining water rights and water system adequacy, determines you have use of less water 
than you represented, the number of approved connections may be reduced commensurate with 
the actual amount of water and your legal right to use it. 
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WAC 246-290-990 establishes a schedule of fees for review of planning, engineering, and 
construction documents.  Enclosed are an invoice and a fee worksheet.  The total amount due is 
$3705. 
 
This project was co-reviewed by Scott Torpie, P.E.  If you have any questions, please contact 
Cecilia Welch at (564) 669-0829 or by e-mail at cecilia.welch@doh.wa.gov. 
 
Sincerely, 

       
Andy Anderson Cecilia Welch, EIT 
Office of Drinking Water, Regional Manager Office of Drinking Water, Regional 
Engineer 
 
Enclosures 
 
cc: Randy Screws, WSUD 

Jeffrey Hansen, HDR 
Dan Graves, HDR 

 Kitsap Public Health District 
 Northwest Department of Ecology 
 Andy Anderson, ODW 



WS ID: 02600
Invoice No: 53426
Invoice Date: 08/03/2023
Due Date: 09/02/2023

STATE OF WASHINGTON
Department of Health

OFFICE OF DRINKING WATER
Project And Plan Review

INVOICE

ACCOUNTS PAYABLE
WEST SOUND UTILITY DISTRICT #1 
2924 SE LUND AVENUE
PORT ORCHARD, WA 983665547

DESCRIPTION QTY COST AMOUNT

Water System Plan 12 x $308.75 $3705.00

Total Amount Due $3705.00

WS NAME:  West Sound Utility District #1

PROJECT AND PLAN REVIEW  SUBMITAL#:  22-1104

Comments:  (a)(1) Water system plan (new and updated plans) 1,000 to 9,999 
Sevices

1. Pay online with a credit card, debit card, or electronic check (ACH) using the
Environmental Health Payment System at https://secureaccess.wa.gov/.

2. For billing questions, please contact Southwest Drinking Water Regional Operations at
(360) 236-3030 or via email SWRO.Admin@DOH.WA.GOV.

3. This invoice is issued in accordance with WAC 246-290-990(3)(c)(iii).

4. For persons with disabilities, this document is available on request in other formats. To
submit a request, please call 711 Washington Relay Service.

5. If paying by check:

Make checks payable to Department of Health, Federal ID #91-1444603.

0DWA10597240100 PP00002600X09022300370500

Reference: PROJECT AND PLAN REVIEW FEES

Invoice Number: 53426
Invoice Amount: $3705.00
Owner Number:  032971
WS Name: West Sound Utility District #1 

Invoice Date:  08/03/2023
Invoice Due Date:  09/02/2023

Region:  SW
WS ID: 02600

Please remit to:
ACCOUNTS RECEIVABLE
DOH PROJECT AND PLAN REVIEW FEES
PO BOX 1099
OLYMPIA, WA 98507-1099

Please return the bottom portion of this invoice with your check.

https://secureaccess.wa.gov/
https://secureaccess.wa.gov/


DOH Staff Name: Andy Anderson and Ceci Welch System Name:
Sublog Number: 22-1104 County:
Water System ID: 02600W

Fixed Fee for Service

WATER SYSTEM PLANS Approved? No

Fee 1st Review Fee 2nd Review
Number Hr 1st 

Review
Number Hr 2nd 

Review
$3,705 12.0

$3,705 $0 12 0

SATELLITE MANAGEMENT AGENCY (SMA) PLANS Approved? No

Fee 1st Review Fee 2nd Review
Number Hr 1st 

Review
Number Hr 2nd 

Review

$0 $0 0 0

PROJECT REPORTS Approved?

Fee 1st Review Fee 2nd Review
Number Hr 1st 

Review
Number Hr 2nd 

Review

$0 $0 0 0

CONSTRUCTION DOCUMENTS Approved?

Fee 1st Review Fee 2nd Review
Number Hr 1st 

Review
Number Hr 2nd 

Review

$0 $0 0 0

EXISTING SYSTEM APPROVAL Approved?

Fee 1st Review Fee 2nd Review
Number Hr 1st 

Review
Number Hr 2nd 

Review

$0 $0 0 0

GROUP B AND OTHER EVALUATIONS AND APPROVALS Approved? No

Fee 1st Review Fee 2nd Review
Number Hr 1st 

Review
Number Hr 2nd 

Review

$0 $0 0 0

$3,705 $0 12 0

Fee # Hr

$3,705 0.0 12 0

$3,705 12

Total for All Project 
Invoices

Total for All 
Project Hours

Summary 

Total of Other evaluations and approvals

Total Fixed Fee for Service

System Size

Pay This Invoice Amount For This Review 

Hourly fee for service

Project Type

Total of Existing System approval

Project Type

Total Construction documents

Total Project Reports

West Sound Utility District
Kitsap

Project Type

Project Type

Project Type

Total SMA

Project Type

Total Water system plans

(a)(1) Water system plan (new and updated plans) 1,000 to 9,999 Sevices



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1098-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

AUTHORIZING THE PURCHASE OF  
CHEMICAL STORAGE BUILDINGS 

FOR WELL SITES 

WHEREAS, the State of Washington, Department of Health Office of 
Drinking Water conducted a Sanitary Survey of the District’s Water System sites on 
June 28, 2023; and 

WHEREAS, a report was issued to the District and contained an observation 
identifying isolation of the bulk chemicals to prevent further degradation of the 
wellhead; and 

WHEREAS, District staff had made inquiries to five (5) vendors (Whitney 
Equipment, Global Treatment, Open Channel Southland, VPC and Shelter Works) for 
supply of the fiberglass chemical storage buildings.  It was determined that Whitney 
Equipment, Inc. provided the lowest responsible quote which meets the needs of the 
District for the chemical storage buildings; and 

WHEREAS, the amount for this contract purchase is in excess of the 
$20,000.00 purchasing authority of the General Manager and requires the approval of 
the Board of Commissioners; NOW, THEREFORE, 

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1.  The Board of Commissioners hereby approves the purchase of the 
chemical storage buildings as quoted by Whitney Equipment Company Inc. in the 
amount of $22,800.00 plus WSST per Exhibit “A”.  The Board further authorizes the 
General Manager to sign the purchase contract. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility 
District at a Board meeting scheduled August 16, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________           _______________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

________________________________ 
Jerry Lundberg  
Secretary
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