
WEST SOUND UTILITY DISTRICT 

Board of Commissioners February 7, 2024 
Board Meeting  1:00 PM 

Please direct your smart device or computer to www.wsud.us/meetings for information on virtual 
attendance. 

AGENDA 

PUBLIC COMMENTS  

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of January 17, 2024
2. Approval of Vouchers WSUD #32000 through #32054 in the amount of $73,337.35 
3. Approval of Vouchers SKWRF #17805 through #17838 in the amount of $170,474.20 

BOARD DISCUSSION/ACTION ITEM 

1. Discussion, Notice of Utility Conflict, SR 160 (SE Sedgwick Road) and Long Lake Road SE 
2. Discussion, PWB Awarded Projects, Status Update of the Powell Booster Station, and Lund 

Avenue Roundabout Projects 
3. Resolution 1123-24, Authorizing Equipment Purchase, Blueberry Lift Station Spare Pump 
4. Resolution 1124-24, Authorizing the purchase of a 2024 Ford Maverick Utility Vehicle 
5. Resolution 1125-24, Amending Water Policies and Procedures 

STAFF REPORTS 

1. Plant Manager 
2. Operations Manager 
3. Finance Manager 
4. General Manager 

COMMISSIONERS’ REPORTS 

EXECUTIVE SESSION 

Executive Sessions may be scheduled or announced for discussions per RCW 42.30.110. 

FUTURE MEETINGS 

February 21  Regular Board Meeting 
February 27  SAC Meeting (Time to be determined)  
March 6   Regular Board Meeting  
March 20   Regular Board Meeting 
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WEST SOUND UTILITY DISTRICT 
Minutes of Meeting of the Board of Commissioners 
2924 SE Lund Avenue, Port Orchard, WA 98366 

Wednesday, January 17, 2024 at 1:00 p.m. 

Chairperson: Susan Way 
Vice Chairperson: James J. Hart 
Commissioner: Jerry Lundberg 

Attending: Randy Screws, General Manager (Absent) 
John Tapia, Operation Manager 
Marty Grabill, Plant Manager 
Joy Ramsdell, Finance Manager 
Ken Bagwell, Attorney 
Amber Brooks, Accounting Specialist 

The meeting was called to order by Commissioner Way at 1:00 p.m. 

PUBLIC COMMENTS 

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of January 3, 2024  
2. Approval of Vouchers WSUD #31959 through #31999 in the amount of $173,590.36
3. Approval of Vouchers SKWRF #17785 through #17804 in the amount of $90,271.71
4. Approval of the January Payroll in the Amount of $209,037.65

Commissioner Hart moved to approve the items in the Consent Agenda. The motion was seconded 
by Commissioner Lundberg; the motion was approved 3-0. 

BOARD DISCUSSION/ACTION ITEM 

Resolution 1120-24, Authorizing the purchase of 2024 Nissan Frontier Utility Vehicle 
Passed 3-0 

Resolution 1121-24, Authorizing the purchase of a 2024 Ford Maverick Utility Vehicle 
Passed 3-0 

Resolution 1122-24, Authorizing a Contract for Equipment Purchase & Installation for Well 22 
Passed 3-0 

STAFF REPORTS 

PLANT MANAGER’S REPORT  
Plant Manager Marty Grabill reported: 
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General Updates
 NPDES Permit renewal is in process. We will continue to operate under our current 

permit until the new one has been issued.  
 Working on and submitting end-of-year reports. Completed reports: 

o Flow & Rainfall 
o Annual Wet Weather 
o 4th Qtr. Stormwater 
o Payment Request/Progress Report GNP Grant.  
o General Nutrient and Municipal December DMRs 
o Priority Pollutants all completed. 

 Annual Biosolids DOE & EPA reports in progress.  
 Tree trimming began today around the plant and creek.  
 Working of the TSA with King County labs for 2024 contractual sampling.  
 We received the final two invoices for worked performed on the RDT project. The 

project came in at $43,510.06 under budget. We will receive one more invoice from DES 
for management services at the one-year mark in September of this year.  

 Leachate discharge to the plant from Waste Management began Monday, 1/15/24. 

P.S.E. Conservation Grant Agreement (2021-2023)  
 Continuous work with P.S.E. on the Conservation Grant Agreement. Year 3 of 3. Final 

meeting was held 1/10/24. 

Load Bank Replacement  
 Load bank project update. Awaiting equipment delivery, expected to deliver this month.  

Nutrient General Permit (2022)  
 Still awaiting a decision on in-house accreditation from D.O.E. 

2024 Projects  
 Electrical Switch Gear Replacement. I had an electrician onsite to give me a general 

replacement cost. 
 Grit Pump Replacement. Contacted vendors for quote updates.  
 accomplish this year as well. 

OPERATIONS MANAGER’S REPORT 
Operation Manager John Tapia reported: 

CIP - South Park Main Replacement  
 Locate and survey completed for the site. 
 WSE is working on the recommended easement. 

Powell Booster Station Engineering 
 100% Plans are completed. 

Fircrest/Mile Hill Main Replacement 
 2” galvanized to be replaced. Nothing new to report. 
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Olney Sewer Replacement  
 Engineering contract has been signed with WSE. 
 Received updated Engineers estimate with manhole changes: $1,162,056.28. 
 I have written up the RFP. We are working out the dates for advertisements and then bid 

opening.           

Crew  
1. St. Vincent DePaul project City contacted about the permit. Reached out to Caseco for 

time update. Says were on his schedule.         
2. Well 22 has been lowered and rehab is now complete. Transducer is working. VFD is 

undersized (HVAC). Received 2 quotes and ready to get it going.      
3. 4 new chemical shelters are being installed. Village lanes is the first one today.        
4. Residential meters for replacements should be here this week.     
5. WSDOT franchise permit continues. last section for 160 approved and received. We can 

then start on 166.   
6. Water main flushing continues upper gradient.    
7. Shock chlorination on well 20 and well 17.     
8. Working on the roundabout project for Bethel ad Lincoln, Mitchell.  
9. Sewer flow meters are installed almost complete. 
10. Continue working on lead and copper compliance.  
11. Gate has been repaired.  
12. 7 frozen meters in this winter storm. Only one kamstrup.    
13. Received specs and bid sheets for well 16 and 11 rehabilitations. Sent over information 

for well 14 rehab.   

Water Production:             Through December         
- 2022- 615,472,000 

- 2023- 632,002,000 

- 1.35-million-day avg. 

- 41,845,000 in December 

Rain Gauge:  
-  2022- 53.49 

-  2023- 47.36 

- Difference- 6.13” LESS than last year  

FINANCE MANAGER’S REPORT
Finance Manager Joy Ramsdell reported:

 As of today, 54 accounts have $27k past due, 185 shut off notices and 3 were shut off. 

 January payroll is done with salary and benefit updated. City utility tax filed.  

 Continue working on quaterly reports. Accrual and revised for AP and payroll.  

 Internal fund transfer after December books are reconciled. 

 Calculated year end accrued compensated absences. 

 Continue working on year end projects, capitalization and calculate 2023 deprecation. 
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 2023 DRS Participating Employer financial information (PEFI) came out.  I’ll start 
working on pension section for annual reports.  

 W2 sent out. 

GENERAL MANAGER’S REPORT
General Manager Randy Screws reported: (Absent) 

COMMISSIONERS’ REPORTS 
Nothing to report. 

EXECUTIVE SESSION 
No executive session requested. 

ADJOURN 
Commissioner Hart moved to adjourn the meeting at 2:50 p.m. Motion was seconded by 
Commissioner Lundberg, the motion was approved 3-0.

____________________________  ____________________________ 
Susan Way   James Jay Hart
Chairperson  Vice-Chairperson   

____________________________ 
Jerry Lundberg 
Secretary 



 



Check Date:

January 25, 2024

Batch No. 92802 93102 Total 92502 92602 Total

BVA No. 004-2024 003-2024 005-2024 006-2024

Total 33,913.89$     51,276.89$     85,190.78$     34,379.54$     3,551.44$     37,930.98$        123,121.76$      

Starting Voucher No. 17806 17805 32000 32011

Ending Voucher No. 17821 17805 32010 32014

JE No. AP

JE No. Blended

JE No. Computer Cks

Board Meeting Date:

February 7, 2024



Check Date:

February 8, 2024

Batch No. 92803 93103 Total 92503 92603 93002 Total

BVA No. 005-2024 006-2024 009-2024 008-2024 007-2024

Total 31,490.68$     53,792.74$     85,283.42$     24,146.58$     8,430.21$     2,829.58$          35,406.37$        120,689.79$      

Starting Voucher No. 17822 17837 32035 32017 32015

Ending Voucher No. 17836 17838 32054 32034 32016

JE No. AP

JE No. Blended

JE No. Computer Cks

Board Meeting Date:

February 7, 2024



 



 
February 1, 2024 
 
 
WEST SOUND UTILITY DISTRICT 
Attn: John Tapia 
2924 Lund Ave  
Port Orchard, WA 98366 
 
 
Subject: Notification of Conflict / Utility Relocation Requirement 
   SR 160 / Long Lake Rd SE – Roundabout, MP 2.55 

 
 
 
Dear John Tapia: 
 
This is your formal notification that facilities owned by WEST SOUND are in conflict with the 
SR 160 / Long Lake Rd SE – Roundabout Project and may require relocation.  
 
This notification letter provides descriptions of the PROJECT scope, PROJECT milestones, and 
WEST SOUND franchising and permitting requirements. 
 
PROJECT Scope 
The PROJECT proposes to install a roundabout at the intersection on SR 160 and Long Lake Rd 
SE MP 2.54 to MP 2.56 to improve traffic operations and reduce the frequency and severity of 
collisions at this intersection. 
 
Enclosed are a preliminary Utility Conflict Plan for your reference. 
 
PROJECT Milestones 
WSDOT milestones for the PROJECT: 

January 2025 - Advertise Contract 
TBD - Construction Notice to Proceed 
TBD - Project Completion 

 
Permits or Franchises 
If WEST SOUND facilities occupy the property by a city, county, or state franchise, permit, or 
ordinance, WEST SOUND does not possess a compensable real property interest, and, therefore, 
is responsible for the relocation costs of its facilities that are in conflict with the PROJECT. 
WSDOT will be responsible for costs to resolve conflict of WEST SOUND facilities with the 
PROJECT only if WEST SOUND owns a compensable real property interest in the property 
which its facilities occupy. To prove such an interest, WEST SOUND must provide WSDOT 
one of the following: 

 a deed showing fee title in ownership to the property 
 a deed showing easement rights to use the property 
 a court finding a prescriptive easement rights 



 
Currently, WEST SOUND’s facilities reside on SR 160 right of way under WSDOT Utility 
Franchise #UF-OL-2023-004. 
 
In the prosecution of the relocation work, WEST SOUND and its contractors shall work 
diligently and 
in good faith to coordinate their work and resolve all issues as not to delay the PROJECT. 
 
WEST SOUND is fully responsible to acquire all necessary permits and approvals for its 
relocation work, including environmental documentation and permitting. WSDOT expects that 
WEST SOUND will determine its permitting needs and apply for permits in a timely manner to 
ensure that permit timelines will not delay the relocation work. WEST SOUND shall notify 
WSDOT immediately if there are concerns regarding the acquisition of permits or easement 
rights in time to meet relocation deadlines. 
 
Please note, should your organization not timely commence, execute, and complete any 
adjustment and/or relocation work as determined necessary for the PROJECT, PSE may be held 
responsible for construction and delay costs incurred during the PROJECT. 
 
Your assistance and cooperation are greatly appreciated. The WSDOT contact for this PROJECT 
is Saiyed Rony, Ronys@wsdot.wa.gov, and phone 360-402-2468. Please contact Saiyed with 
questions or if you need further information. 
 
Sincerely, 
Saiyed Rony 
 
Utility Project Support & 
Accommodations Engineer 
 
Enclosed: Utility Conflict Plan. 
cc: 
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UTILITY CONFLICT EXHIBIT

 

 

 

ROUNDABOUT

LONG LAKE RD SE

SR 160

V. HALL

 

XL 6639
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M. AMIN

 

B. HAUSENBUILLER

LEGEND
OVERHEAD ELECTRICAL (MULTIPLE)

8" WATER

STORMDRAIN CULVERT

UNDERGROUND 400 PAIR COPPER COMM CABLE

ELECTRICAL LATERAL LINE

UNDERGROUND FIBER OPTIC CABLE

UNDERGROUND COMM CABLE

BEGIN RETAINING WALL

BEGIN RETAINING WALL

END RETAINING WALL

END RETAINING WALL

WSDOT R/W

WSDOT R/W

WSDOT R/W

WSDOT R/W

HAUSENB
Snapshot

HAUSENB
Callout
New Roundabout
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HAUSENB
Text Box
West Sound Conflicts
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1123-24 

A RESOLUTION OF THE WEST SOUND UTILITY DISTRICT  
BOARD OF COMMISSIONERS 

APPROVING EQUIPMENT PURCHASE OF  
A LIFT STATION PUMP FOR THE 

BLUEBERRY LIFT STATION 

WHEREAS, the WSUD 2024 Wastewater Capital Improvement Budget 
contains funding for replacement equipment to address needs for Lift Stations; and  

    WHEREAS, a spare pump for the Blueberry Lift Station is needed in case of 
a pump failure where timeliness of replacement would be required; and 

WHEREAS, the District solicited a proposal from Whitney Equipment to 
provide the District with the spare pump for the Blueberry Lift Station; and 

WHEREAS, Whitney Equipment is a sole source provider for specific 
equipment needed (Flyght Pump) by the District for the identified Lift Station; and 

WHEREAS, the amount for this purchase is in excess of the $20,000.00 
contracting purchasing authority of the General Manager; and requires the approval 
of the Board of Commissioners; NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES: 

Section 1.  The District’s Board of Commissioners hereby approve the attached 
quote/contract for the equipment supply from Whitney Equipment as identified in 
Exhibit “A” in the amount of $29,960.00 plus freight ($545.00) and WSST 
($2,756.32) for a total of $33,261.32. The Board further authorizes the General 
Manager to sign the purchase contract. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility 
District at a regularly scheduled Board meeting on February 7, 2024. 

WEST SOUND UTILITY DISTRICT 

Kitsap County, Washington 

_____________________________        ___________________________ 
Susan Way     James J. Hart 
Chairperson     Vice Chairperson 

_____________________________ 
Jerry Lundberg
Secretary 
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1124-24 

A RESOLUTION OF THE WEST SOUND UTILITY DISTRICT  
BOARD OF COMMISSIONERS 

AUTHORIZING THE PURCHASE OF A  
2024 FORD MAVERICK UTILITY VEHICLE 

WHEREAS, the District’s 2024 water and sewer operating budget contains 
funding for the purchase of two needed utility vehicles; and 

WHEREAS, the Board of Commissioners approved Resolution 1121-24 
“Authorizing the Purchase of a 2024 Ford Maverick Utility Vehicle” on January 17, 2024 
through the Washington State Department of Enterprise Services as one of the two 
budgeted vehicles; and  

WHEREAS, after approval of the purchase from the Board, the identified vehicle 
was no longer available for purchase and a build availability date could not be provided 
by the manufacturer, and 

WHEREAS, a similar vehicle was identified as available through the Washington State 
Department of Enterprise Services with additional options (XLT Package) which 
increases the cost to the District in the amount of $2,859.00 plus WSST for the purchase 
of the 2024 Ford Maverick Hybrid for water/sewer operations with a purchase price of 
$31,660.00 plus WSST in the amount of $2,691.10 for a total of $34,351.10; and 

WHEREAS, the amount for this purchase is more than the $20,000.00 contract 
purchasing authority of the General Manager; and requires the approval of the Board of 
Commissioners NOW, THEREFORE, 

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT 
HEREBY RESOLVES:

Section 1.  The Board hereby approves the purchase of a 2024 Ford Maverick 
Utility Vehicle for $31,660.00 plus WSST in the amount of $2,691.10 for a total of 
$34,351.10 per Exhibit “A” from the Department of Enterprise Service State Purchasing 
Contract. The Board further authorizes the General Manager to sign the purchase 
contract.

Section 2. The Board hereby rescinds Resolution 1121-24 effective upon approval 
of this Resolution 1124-24. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility 
District at a regular Board meeting on February 7, 2024. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________       _____________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

________________________________ 
Jerry Lundberg 
Secretary 
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1125-24 

A RESOLUTION OF THEWEST SOUND UTILITY DISTRICT  
BOARD OF COMMISSIONERS 

AMENDING WATER POLICIES AND PROCEDURES 

WHEREAS, the District Board of Commissioners adopts sewer and water policies 
and procedures; and

WHEREAS, the District has reviewed its current water policies and procedures 
and has determined it is necessary to amend some of the water policies and procedures; 
NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT 
HEREBY RESOLVES:

Section 1. The Board of Commissioners hereby amends the water policies and 
procedures, Section 9.1 Water Connection Charges and Fees as follows: 

9.1 Water Connection Charges and Fees 
A. Property on Which Connection Charges Imposed  Owners of real property 

within or outside the District seeking to connect improvements of such real 
property to the District’s water system, shall pay, as a condition of the 
District’s grant of the right to so connect, connection charges as established so 
the property owner bears an equitable share of the cost of the District’s water 
system. In addition, the property owner will also be required to pay the cost of 
making the connection and the cost of a water meter. The General Facility fees 
shall be paid in full at the time of issuance of the Binding Water Availability 
Letter. 

B. General Facilities Charge  Owners of real property seeking to connect to the 
District’s water system shall pay a general facilities charge based on meter 
size. 

The General Facility Charge shall generally be adjusted annually to account 
for inflation. The inflation factor shall be based on the Engineering News 
Record Construction Cost Index (ENR-CCI), Seattle, WA for June of each 
year. If the ENR-CCI is less than zero percent (0%), the fees shall not be 
changed for that year. The effective date of each annual ENR-CCI 
adjustment shall be January 1st of each year. 

The definition and method of calculation for each customer class shall be as 
follows: 

1. Residential Class  The residential class consists of single family, accessory 
dwelling and duplex units. The charge for residential class shall be assessed for 
each residential living unit.

2. Multifamily Class  The multifamily class consists of residential buildings with 
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three or more dwelling units, including nursing homes and accessory building 
with a kitchen. The charge for multifamily class shall be assessed for each 
residential dwelling unit. A separate meter shall be required for each dwelling 
complex or business building; however, in the case of multifamily units, the 
District may require one or more service connections and meters for each 
multifamily unit, and charges shall be in accordance with the District’s current 
meter and general facility charges schedule. 

3. Commercial Class  The commercial class consists of any business, church, or 
government facility. The charge for commercial class shall be assessed based on 
the meter size for each building. 

4. Institutional Class  The institutional class consists of public schools. The charge 
for institutional class shall be assessed based on the meter size for each building. 

5. Irrigation Class 
a. General Irrigation  The general irrigation class consists of real property that 

is irrigated and does not satisfy the requirements of Drought Tolerant 
Irrigation. 

b. Drought Tolerant Irrigation  The drought tolerant irrigation class consists 
of real property that has Land Use Authority landscape plans identifying the 
real property landscaping as drought and showing a low water use irrigation 
system, such as drip irrigation. 

The General Facility Charge for irrigation meters shall be paid in addition to 
the General Facility Charge for residential, industrial, multifamily and 
commercial classes. 

C. Change of Use  Upon any change in use or meter size, the owner of the real 
property shall notify the District. With any change in use or meter size, the 
property owner will be required to pay the difference between the general 
facilities charge for the current meter size and the charge for the proposed 
meter size. 

D. Water Service Connection Charges 
1. Full Service Installation Charge  For meters and related appurtenances installed 

by the District, including road crossings, the following charges shall be levied and 
collected at the time of service application: 

Full service installations will be installed on a time and materials basis. A 
deposit paid to the District based on estimated cost will be required prior 
to installation. The District General Manager is authorized to adopt a 
schedule of the deposit and the hourly and material charges, which shall 
be posted in the District office. 

2. Pre-Installed Service (Meter Only)  The fees for the installation of a meter only 
apply when the service connection and all associated valves, fittings, meter setters, 
etc. have already been installed in accordance with the District's specifications, at 
the expense of the property owner. 
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3. Pre-Installed Service (With Meter 1.50” and Larger Only)  The fees for the 
installation of a meter only apply when the service connection and all associated 
valves, fittings, meter setters, meter etc. have already been installed in accordance 
with the District's specifications, at the expense of the property owner. Meters 
installed under this criterion (1.50” and larger) may be prior to conveyance of 
installed infrastructure to the District to allow for correct setter sizing on adjustable 
setters.  The District will install a lock on the applicable setter for the bypass and 
meter and no water service shall be allowed and therefore utility billing will not 
commence until the infrastructure is accepted by the Board of Commissioners and 
the District has initiated the service. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility 
District at a Board meeting scheduled on February 7, 2024.  

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________       ______________________________ 
Susan Way              James J. Hart 
Chairperson                  Vice Chairperson 

_______________________________ 
Jerry Lundberg 
Secretary 


