
WEST SOUND UTILITY DISTRICT 

Board of Commissioners May 1, 2024 
Board Meeting  1:00 PM 

Please direct your smart device or computer to www.wsud.us/meetings for information on virtual 
attendance. 

AGENDA 

PUBLIC COMMENTS  

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of April 15, 2024
2. Approval of Vouchers WSUD #32246 through #32281 in the amount of $175,040.70 
3. Approval of Vouchers SKWRF #17928 through #17948 in the amount of $26,874.35 

BOARD DISCUSSION/ACTION ITEM 

1. Bethel Road SE Main Replacement, Public Works Board Award Letter 
2. Resolution 1147-24, SKWRF Equipment Purchase, Samplers 
3. Resolution 1148-24, DEC Acceptance, 2102 Sedgwick Multi-Family Development 
4. Resolution 1149-24, Asphalt Modifications Addressing Stormwater Prevention, SKWRF 

STAFF REPORTS 

1. Plant Manager 
2. Operations Manager 
3. Finance Manager 
4. General Manager 

COMMISSIONERS’ REPORTS 

EXECUTIVE SESSION 

Executive Sessions may be scheduled or announced for discussions per RCW 42.30.110. 

FUTURE MEETINGS 

May 15   Regular Board Meeting 
June 5  Regular Board Meeting 
June 11   Sewer Advisory Committee Meeting (3:00 pm, WSUD Offices) 
June 18   Regular Board Meeting (Tuesday due to Wednesday Holiday) 
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WEST SOUND UTILITY DISTRICT 
Minutes of Meeting of the Board of Commissioners 
2924 SE Lund Avenue, Port Orchard, WA 98366 

Wednesday, April 15, 2024, at 1:00 p.m. 

Chairperson: Susan Way (Absent) 
Vice Chairperson: James J. Hart 
Commissioner: Jerry Lundberg 

Attending: Randy Screws, General Manager  
John Tapia, Operation Manager 
Marty Grabill, Plant Manager 
Joy Ramsdell, Finance Manager 
Michaela Horishige, Accounting Specialist 
Jacob Holcombe, GIS/IT Specialist 

The meeting was called to order by Commissioner Hart at 1:00 p.m. 

PUBLIC COMMENTS

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of April 3, 2024
2. Approval of Vouchers WSUD #32205 through #32245 in the amount of $123,784.86 
3. Approval of Vouchers SKWRF #17904 through #17927 in the amount of $41,674.94 
4. Approval of the April Payroll in the amount of $230,421.40 

Commissioner Lundberg moved to approve the items in the Consent Agenda. The motion was 
seconded by Commissioner Hart; the motion was approved 2-0. 

BOARD DISCUSSION/ACTION ITEM 

Introduction of Utility Specialist Trainee Corey Carter 

Introduction of SKWRF Operator Trainee Hansen Blossey 

Introduction of SKWRF Operator Trainee Lorenzo Determan 

Resolution 1145-24, Written Finding, Emergency Contract Award, APS, Inc. 
Passed 2-0 

Resolution 1146-24, Utility Specialist Change of Position, WSUD Employee 
Passed 2-0 
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STAFF REPORTS 

PLANT MANAGER’S REPORT  
Plant Manager Marty Grabill reported: 

General Updates 
 The NPDES Permit renewal is in process. SKWRF will continue to operate under the current 

permit until a new one is issued.   

Nutrient General Permit (2022) 
 Still awaiting a decision on in-house accreditation from D.O.E.  

2024 Projects 

CIP - Electrical Switch Gear Replacement 
 Provided contractor with the signed contract. The contractor placed the order for the ATS on 

4/10/24. 

CIP - Grit Pump Replacement 
 Placed the order for the grit pump on 3/21/24. The grit pump lead time is 20 weeks, no further 

updates.  

CIP - Fine Screen Replacement 
 Awaiting engineering estimates to proceed. This will need to go out to bid. Lead time on both 

fine screens is 50+ weeks.  

CIP - Blower Replacement/Aeration 
 Met with engineer on 3/27/24. Awaiting engineering estimates to proceed. 

CIP - Concrete Repairs 
 A contractor came on site to bid for concrete repairs. One bid has been received so far.  

CIP - Asphalt Modifications for Stormwater 
 Two bids were received for stormwater modifications.  
 Received an exceedance for copper in the first quarter of this year and will need to take 

corrective action. The storm drain in question will be the primary focus.  

OPERATIONS MANAGER’S REPORT 
Operation Manager John Tapia reported: 

CIP - Powell Booster Station Engineering   
 100% plans are completed.  
 Should be going out shortly now.   

Olney Sewer Replacement     
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 Received updated Engineers estimate with manhole changes: $1,183,592.43. 
 HDR is revising and prepping for RFP now. 

Madrona Water Main Relocation  
 Preparing maps for the project to go to engineering.

Well Rehabilitations  
 Well 16: Holt Services- $192,100.00. Started pumping and bailing.   
 Well 11: Holt Services- $221,100.00. Started pumping and bailing.  
 Well 18: Holt Services- $214,100.00. Ready to begin. 
 Well 14: Holt Services- $179,450.00. Has not been started yet.  
 Well 17: Holt Services- $229,100.00. Started rehabilitation.  

Crew:          
1. Well 22 VFD: Taurus is waiting on the filter. It is scheduled to ship on April 8th.       
2. Inserta valve installed at Grandridge lift station. Flow meter can now be installed.           
3. Replacement of residential meters continue.                   
4. Two crews focusing on flushing and TV work orders.    
5. Well 17 Video is scheduled for April 15th.  
6. Three spare pumps for sewer stations were ordered: Ridgeline, Villa and Blueberry.   
7. New District truck just arrived yesterday. On-call vehicle has been ordered. There is no exact 

delivery date yet, no updates. 
8. Well 20: Pat Hall started moving in the machines today. Had to advertise with Kitsap County 

to close the trail.  
9. Water main break on Pioneer: Details discussed with the Board.  
10. Darryl is attending CDL training until May 3rd. 
11. Re-quoting the generators for Well 22 and Well 1.  

FINANCE MANAGER’S REPORT
Finance Manager Joy Ramsdell reported: 

 Sent out 121 past due letters, shut offs will occur this Wednesday. 

 As of today, there are 46 past due accounts with a total balance of $27k.  

 Finance filed state and city’s Q1 reports. 

 The Treatment Plant’s 2023 annual report is almost done.  Aiming to give it to Randy for 
review today. 

 Customer Service worked with the Operations Dept. to streamline the service request process, 
making it a paperless and more efficient workflow.    

GENERAL MANAGER’S REPORT
General Manager Randy Screws reported:  

 Work on the gravity sewer from the Annapolis lift station to eliminate the overflow connection 
to the City’s sewer system continues. 

 Work continues on capital project preparation for RFPs. 
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 Work continues on updates to the Powell Booster Pump Station documents with HDR 
Engineering to begin the process of putting the project out to bid. The historical and cultural 
review for the project is currently with tribes for their input.   

 RFP for Well 20 should be complete next week and we will begin the process of 
advertisements. 

COMMISSIONERS’ REPORTS 
Commissioner Lundberg asked if there is any recourse if State/County/DOT projects are put on 
hold after the District has already performed necessary work. The question may be posed to legal 
counsel. Commissioner Hart had nothing to report. 

EXECUTIVE SESSION 
The Board entered into a 5-minute Executive Session with GM Screws, John Tapia, and Jacob 
Holcombe at 1:50 p.m. Executive Session ended at 1:55 p.m. with action taken. 

ADJOURN
Commissioner Hart moved to adjourn the meeting at 1:56 p.m. Motion was seconded by 
Commissioner Lundberg; the motion was approved 2-0. 

____________________________   ____________________________ 
Susan Way   James Jay Hart 
Chairperson  Vice-Chairperson   

____________________________ 
Jerry Lundberg 
Secretary 



 



Check Date:

May 2, 2024

Batch No. 92810 Total 92510 92609 93008 93305 Total

BVA No. 016-2024 032-2024 031-2024 029-2024 030-2024

Total 26,874.35$     26,874.35$     40,153.74$     15,622.54$   106,321.49$      12,942.93$        175,040.70$      201,915.05$      

Starting Voucher No. 17928 32264 32254 32246 32252

Ending Voucher No. 17948 32281 32263 32251 32253

JE No. AP

JE No. Blended

JE No. Computer Cks

Board Meeting Date:

May 1, 2024



 



Washington State 

Public Works Board 
Post Office Box 42525 
Olympia, Washington 98504-2525 

Administrative services provided by the Department of Commerce 

(360) 725-2744 Fax  (360) 586-8440 www.pwb.wa.gov 

April 13, 2024 

Glen (Randy) Screws 

West Sound Utility District #1 

2924 SE Lund Ave 

Port Orchard, WA  98366 

Dear General Manager Glen (Randy) Screws, 

Thank you for applying to the Public Works Board (PWB) Construction Program. 

Congratulations, the PWB conditionally approved your construction application at its 

February 2, 2024 board meeting. Your Bethel Road SE Main Replacement project has 

been awarded $3,101,000. The approval date is the award date. Any eligible costs 

incurred from that date forward are reimbursable. 

The threshold checks and underwriting for your project are complete. The PWB offers 

this rate and term for your project: the award will be $2,635,850 as a loan and $465,150 

as a grant. The loan interest rate is 1.38% with a loan term of 20 years. 

The PWB processes contracts electronically. Upon receipt of the contract, please 

facilitate its review through your internal process in a timely manner and return an 

executed contract within 6 months. Failure to do so by this date will result in withdrawal 

of the award. 

Once again, thank you for applying to the Public Works Board. Please contact PWB 

Project Manager Tammy Mastro by email at tammy.mastro@commerce.wa.gov if you 

have any questions.   

Sincerely, 

Sheila Richardson 

PWB Programs Director 

cc: Application File 



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1147-24 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

AUTHORIZING THE EQUIPMENT PURCHASE OF  
REPLACEMENT SAMPLERS FOR THE  

SOUTH KITSAP WATER RECLAMATION FACILITY  

WHEREAS, the SKWRF’s 2024 Capital Budget contains funding for 
equipment replacement to address unforeseen equipment replacement needs; and 

WHEREAS, the SKWRF’s 2024 Capital Budget contains sufficient funding 
for the purchase of the two identified failing samplers; and 

WHEREAS, SKWRF staff made inquiries to vendors for supply of the 
equipment of which three (3) quotes were provided and it was determined that 
Whitney Equipment Company, Inc. provided the lowest responsible quote which 
meets the needs of the SKWRF for the replacement samplers; and 

WHEREAS, the amount for this purchase is more than the $20,000.00 contract 
purchasing authority of the General Manager and requires the approval of the Board 
of Commissioners: NOW, THEREFORE, 

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1. The Board of Commissioners hereby approves the purchase of two 
replacement samplers as quoted by Whitney Equipment Company, Inc. in the amount 
of $18,401.00, shipping in the amount of $1,400.00 and WSST in the amount of 
$1,711.29 for a total of $21,512.29 per Exhibit “A”.  

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility 
District at a regular Board meeting on May 1, 2024. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________           _______________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

________________________________ 
Jerry Lundberg  
Secretary 
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1148-24 

A RESOLUTION OF THE BOARD OF COMMISSIONERS  
OF WEST SOUND UTILITY DISTRICT  

ACCEPTING THE DEVELOPER’S EXTENSION CONTRACT  
FOR WATER UTILITIES FOR THE  

2102 SEDGWICK MULTI-FAMILY DEVELOPMENT 

WHEREAS, West Sound Utility District (“District”) and Mr. Chris DeWald, 
Authorized Signatory of 2102 Sedgwick, LLC., entered into a development extension 
agreement on May 3, 2023, for the extension and development of water and fire 
protection and sewer utilities for the 2102 Sedgwick Multi-Family Development 
located at 2102 SE Sedgwick Road; and 

WHEREAS, the water, fire protection, and sewer system improvements of this 
utility development project have been constructed following the standards of the 
District and approved by the District’s Operations staff; and 

WHEREAS, the sewer system is private and the water and fire protection 
utilities to be conveyed to the District consist of the items and quantities identified 
per the attached Water System Construction Cost Worksheet (Exhibit A): 

WHEREAS, the water and fire protection system for an asset value of 
$227,185.01 shall be conveyed to the District upon the acceptance of the water and 
fire suppression system services by the District’s Board of Commissioners; NOW, 
THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES: 

Section 1. West Sound Utility District accepts the water and fire suppression 
system extension of utilities and services for the 2102 Sedgwick Multi-Family 
Development located at 2102 SE Sedgwick Road and hereby authorizes the District’s 
General Manager to sign the conveyance documents (Exhibit B) 

APPROVED and ADOPTED by the Board of Commissioners of West Sound 
Utility District at a regularly scheduled meeting on May 1, 2024. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________       _____________________________ 
Susan Way   James J. Hart 
Chairperson   Vice Chairperson 

_________________________________________ 
James J. Hart 
Secretary  
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1149-24 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

AUTHORIZING A CONTRACT WITH APS, INC. FOR ASPHALT 
MODIFICATIONS FOR STORMWATER PREVENTION 

WHEREAS, the SKWRF’s 2024 Capital Budget contains funding for Asphalt 
Modifications for Stormwater Prevention to address stormwater runoff; and 

WHEREAS, the SKWRF’s 2024 Capital Budget contains sufficient funding 
for the needed work; and 

WHEREAS, SKWRF staff made inquiries of contractors on the MRSC Small 
Works Roster to perform the necessary work; and 

WHEREAS, quotes were received, and it was determined that APS, Inc. 
provided a quote which meets the needs of the SKWRF for the asphalt modifications 
needed; and 

WHEREAS, the amount for this purchase is more than the $20,000.00 contract 
purchasing authority of the General Manager and requires the approval of the Board 
of Commissioners: NOW, THEREFORE, 

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1. The Board of Commissioners hereby approves the attached Minor 
Services Contract (Exhibit “B”) for the asphalt modifications work as quoted by APS, 
Inc. (Exhibit “A”) in the amount of $22,700.00 plus WSST in the amount of $2,111.10 
for a total of $24,811.10. The Board further authorizes the General Manager, on 
behalf of the District, to execute the Contract with APS, Inc.; and to approve 
amendments to the Contract or change orders in an amount not to exceed 15% of the 
Minor Services Contract amount provided the changes are: a) within the scope of the 
project, b) consistent with the bid process; and c) executed in writing. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility 
District at a regular Board meeting on May 1, 2024. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________           _______________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

________________________________ 
Jerry Lundberg  
Secretary 



 

NOT AN INVOICE (SEE INVOICE FOR PAYMENT TERMS) 
            

*All prices are based on 2" depth, unless otherwise specified. 

*Job to be remeasured upon completion. 

*Prices subject to change upon remeasurement. 

            

The contract price is only good for 30 days and is subject to renegotiation and change if construction does not begin within 30 days of the date of 
the construction agreement due to delays which are not the fault or responsibility of the contractor. 

            
ACCEPTANCE OF PROPOSAL:  I have read and understand the Terms and Conditions on the back of this Proposal and Contract, as well as 

the Notice to Customer.  The prices, specifications, terms, and conditions are satisfactory and are hereby accepted.  You are authorized to do 
work as specified. 

            

                   
Kendrick Allan, Asphalt Patch Systems, Inc  Approved Customer Signature  Date of Approval 

            
READ NOTICE ON BACK.  

 

 
We hereby submit specifications and estimates for: 

 

 

 

 

 

 

 

 

 

 

 

Engineering, permitting, layout, and landscape restoration to be completed by others unless otherwise specified. Excluding sales tax.

   

 

          

            

         PROPOSAL and CONTRACT 

8812 CANYON ROAD EAST  ∙  PUYALLUP, WA 98371 

Telephone (253) 535-2590  ∙  Fax (253) 535-2746  ∙  www.asphaltpatchsystems.com 

            
Attention Cell Phone Email 

Marty 360-895-6926 mgrabill@wsud.us 
Contracting Party Telephone Date 

West Sound Utility District 360-876-2545 4/24/2024 
Address Job Name  

Back Driveway 

City, State, & Zip Job Location  
1165 Beach Rd E Port Orchard 

Asphalt 
Sawcut, excavate, haul, and dispose of 1,500 sq ft of asphalt 
Regrade subgrade using existing material and up to 20 tons of 5/8” minus recycled crushed rock as required 
Pave, compact, and seal edges of approx. 1,500 sq ft at a depth of 2.5 inches with commercial HMA 
Install approx. 18” of drain rock along flow side of pad for water drainage  

Remove and Replace 1,500 Square Feet of Asphalt   $19,570 plus applicable taxes 
 

 
Catch Basins 

Decommission storm pipes by installing up to three expanding storm pipe plugs  
Remove frame and grates of all three catch basins and install a steel plate on top of catch basin to be abandoned. 
Fill catch basin with rock if desired 
Pave over the top of abandoned catch basins 

Decommission Three Catch Basins      $3,200 plus applicable taxes 
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TERMS & CONDITIONS 

PAYMENT TERMS: Payment terms are net 30 unless otherwise specified. A monthly finance charge of 1.5% shall be assessed on past due balances. 
DISPUTES AND REMEDIES: If any dispute arises between the parties, the parties will make a good faith effort to first resolve the dispute without 
resort to litigation. As a condition precedent to any lawsuit the customer must present any claim in writing to the contractor and provide the 
contractor a reasonable opportunity to correct or complete the work. If a dispute cannot be resolved between the parties, then either party may 
file suit in an appropriate court of jurisdiction. If suit is filed in a Superior Court, the dispute will be decided according to the mandatory arbitration 
rules of the county in which the suit is filed, regardless of the amount in dispute, and each party expressly waives the dollar limits currently in effect 
according to the mandatory arbitration rules of the county in which suit is filed. The arbitrator shall have authority to determine the amount, 
validity and enforceability of a lien. The parties each waive their right to file any appeal for trial de novo in Superior Court and agree to accept the 
arbitrator’s award as final and binding. In the event a dispute arises and either party seeks and receives legal counsel for which a fee is charged, the 
prevailing party should in all cases be awarded his or her reasonable attorneys’ fees regardless of whether the dispute is resolved through 
settlement or arbitration.  
CORRECTION OF WORK: Upon completion of job, the contractor and customer shall jointly inspect the work and a single list shall be prepared 
identifying all work to be completed or corrected. There shall be only one such written list of work identified to be incomplete or incorrect, and the 
list shall be signed by the customer and given to the contractor. The contractor shall then expeditiously complete all work stated on the punch list 
for which the contractor is responsible under the terms of this agreement. The customer shall not contract with any alternative contractor for the 
performance or completion of work within the scope of this agreement, nor shall the customer claim a credit or back charge for the cost of 
completing any item stated on the written punch list, nor shall the customer occupy or use the contractor’s work until and unless the contractor 
shall have first given reasonable notice or opportunity to correct the work stated on the punch list referred to above. If the customer does contract 
with an alternate contractor to perform the pickup work or otherwise complete the project without first affording the above described opportunity 
to the contractor to do so, or if the customer commences to use or occupy the space or work in which the contractor performed work, the 
customer then agrees to accept all work “as is” and thereby waives any claim against the contractor under the terms of this agreement, including 
warranty claims. Upon the contractor’s completion or correction of the work identified on the single written punch list, any retainage or amount 
withheld from final payment shall be paid within the next three days to the contractor.  
WARRANTY: The contractor, Asphalt Patch Systems, Inc., warrants that all work will be performed in a commercially expeditious manner and that 
there will be no defects in workmanship and will be performed to industry standards. Products supplied by suppliers, manufacturers and 
subcontractors to the project are warranted only to the extent that the suppliers or manufacturers of those products provide a warranty. This 
warranty is for a period of 15 months from the date of the contract. Asphalt Patch Systems Inc. also warrants that it will perform all necessary labor 
to repair or replace all defective work at no cost to the customer, and will expeditiously act in good faith to secure replacement product under 
warranty of others, as stated above. This warranty excludes all other warranties available under Washington or federal laws, including any 
expressed or implied warranties of fitness, merchantability or habitability. It also excludes consequential damages for economic, property or 
personal injury loss. Asphalt Patch Systems Inc. will not warrant concrete or mortar cracks caused by normal expansion and contraction that does 
not substantially impair structural element. Any claim or cause of action arising out of the terms of this contract including the warranty must be 
filed in a court of competent jurisdiction within 4 months following the expiration of the warranty period. Any cause of action based upon a breach 
of contract or warranty which is not so filed within this period of time shall be waived. Furthermore, any warranty work performed by the 
contractor does not extend the warranty period any further than what was previously stated in terms of months or years from the date of contract. 
This warranty is void if a person or company other than the contractor performs or re‐performs any work within the scope of the contract. This 
warranty is nontransferable.  
DISCLAIMERS: Asphalt Patch Systems Inc. shall not be liable for the testing, handling, or disposal of contaminated or toxic materials unless it is 
addressed in the specifications. We can only assume that any materials to be hauled off site are clean unless directed otherwise. Asphalt Patch 
Systems Inc. shall not be liable for damage to any known or unknown underground or above ground facility except that which is directly 
attributable to negligence on the part of Asphalt Patch Systems Inc. Asphalt Patch Systems, Inc. cannot be responsible for subgrade failures. Soil 
sterilization, if included in the specifications, will be applied at rates specified by the manufacturer. Asphalt Patch Systems Inc. will not be 
responsible for any subsequent growth of weeds which have not reached maturity prior to application.  
 

NOTICE TO CUSTOMER 
 

Asphalt Patch Systems Inc. is registered with the State of Washington, registration number ASPHAPS099BP, as a General Contractor and has posted 

with the state a bond in the amount of $12,000.00 for the purpose of satisfying claims against the contractor for negligent or improper work or 

breach of contract in the conduct of the contractor’s business. The expiration date of this contractor’s registration is January 17th of each year. You 

may contact the Washington State Department of Labor and Industries (at 1‐800‐647‐0982) to confirm that your contractor’s registration has, in 

fact, been renewed. THIS BOND OR DEPOSIT MIGHT NOT BE SUFFICIENT TO COVER A CLAIM THAT MIGHT ARISE FROM THE WORK DONE UNDER 

YOUR CONTRACT. This bond is not for your exclusive use because it covers all work performed by this contractor. The bond is intended to pay valid 

claims up to $12,000.00 that you and other customers, suppliers, subcontractors, or taxing authorities may have. FOR GREATER PROTECTION YOU 

MAY WITHHOLD A PERCENTAGE OF YOUR CONTRACT. You may withhold a contractually defined percentage of your construction contract as 

retainage for a stated period of time to provide protection to you and help insure that your project will be completed as required by your contract. 

YOUR PROPERTY MAY BE LIENED. If a supplier of materials used in your construction project or an employee or subcontractor of your contractor 

or subcontractors is not paid, your property may be liened to force payment and you could pay twice for the same work. FOR ADDITIONAL 

PROTECTION, YOU MAY REQUEST THE CONTRACTOR TO PROVIDE YOU WITH ORIGINAL “LIEN RELEASE” DOCUMENTS FROM EACH SUPPLIER OR 

SUBCONTRACTOR ON YOUR PROJECT. The contractor is required to provide you with further information about lien release documents if you 

request it. General information is also available from the state Department of Labor and Industries. 
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