
WEST SOUND UTILITY DISTRICT 

Board of Commissioners March 1, 2023 
Regular Board Meeting  1:00 PM 

Please direct your smart device or computer to www.wsud.us/meetings for information on virtual 
attendance. 

AGENDA 

PUBLIC COMMENTS  

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of February 15, 2023 
2. Approval of Vouchers WSUD #31206 through #31233 in the amount of $71,213.72 
3. Approval of Vouchers SKWRF #17354 through #17367 in the amount of $38,583.86 

BOARD DISCUSSION/ACTION ITEM 

1. Introduction, New Employee Eric Jahn, Utility Specialist Trainee 
2. Resolution 1061-23, SKWRF Lead Operator Job Description 
3. Resolution 1063-23, Professional Services Agreement, N.L Olson & Associates, Inc. 
4. Resolution 1064-23, Amending Administrative Policies, Absence without Duly Authorized Leave 
5. Resolution 1065-23, Authorizing Grant Agreement, Ecology Nutrient General Permit 
6. Resolution 1066-23, Confirming the Hiring of Utility Specialist Darryl Boco 
7. Resolution 1067-23, DEC Acceptance, Berg Plat Phase II 
8. Discussion, Accessory Dwelling Unit Policies 

STAFF REPORTS 

1. Plant Manager 
2. Operations Manager 
3. Finance Manager 
4. General Manager 

COMMISSIONERS’ REPORTS 

EXECUTIVE SESSION 

Executive Sessions may be scheduled or announced for discussions per RCW 42.30.110. 

FUTURE MEETINGS 

March 15   Regular Board Meeting 
March 22   Sewer Advisory Committee Meeting (Location to be determined) 
April 5  Regular Board Meeting 
April 19   Regular Board Meeting 

Executive Sessions may be scheduled as needed for personnel, legal and other 
similar matters. 

The Board may add and take action on other items not listed on the agenda
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WEST SOUND UTILITY DISTRICT 

Minutes of Meeting of the Board of Commissioners 

2924 SE Lund Avenue, Port Orchard, WA 98366 

Wednesday, February 15, 2023 at 1:00 p.m. 

Chairperson: Jerry Lundberg 

Vice Chairperson: Susan Way  

Commissioner: James J. Hart 

Attending: Randy Screws, General Manager  

John Tapia, Operation Manager 

Marty Grabill, Plant Manager 
Joy Ramsdell, Finance Manager 
Ken Bagwell, Attorney 
Michaela Horishige, Accounting/Office Assistant 

The meeting was called to order by Commissioner Way at 1:00 p.m. 

PUBLIC COMMENTS  
Mr. James Tatum of 3897 Beach Drive spoke on current Accessory Dwelling Unit policies and his 
thoughts on how they could be made more equitable for customers.  

CONSENT AGENDA 

1. Approval of the Regular Board Meeting Minutes of February 1, 2023
2. Approval of Vouchers WSUD #31173 through #31205 in the amount of $126,512.68
3. Approval of Vouchers SKWRF #17330 through #17353 in the amount of $75,673.06
4. February Payroll in the Amount of $212,178.98

Commissioner Hart moved to approve the items in the Consent Agenda. The motion was seconded by 
Commissioner Lundberg; the motion was approved 3-0.

BOARD DISCUSSION/ACTION ITEM 

Discussion, Accessory Dwelling Unit Policies 
GM Randy Screws informed the Board that Kitsap County now allows two ADUs per parcel in Urban 
Growth Areas, with no requirement for the owner to reside on the parcel. A work-study session was 
requested to discuss how policies, GFC charges, and customer classifications will be affected by this 
change and how to ensure they are equitable. It was decided that further discussion would be held at the 
next Regular Board Meeting on March 1, 2023. 

Resolution 1061-23, SKWRF Lead Operator Job Description 
Tabled until the March 1, 2023 meeting. 

Resolution 1062-23, Step Increase, WSUD Employee
Passed 3-0 
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STAFF REPORTS 

PLANT MANAGER’S REPORT 
Plant Manager Marty Grabill reported: 

 Testing and monitoring as required by the NPDES Permit.  
 Placed order for primary skimmer replacement. This replacement may go into next year due 

to the lead time set for September 2023.
 Reaching out for quotes on grit pump replacement. 
 Reaching out for quotes on generator switchgear replacement. 

PSE Conservation Grant Agreement (2021-2023) 
 Continuous work with PSE on Conservation Grant Agreement. Year 2 of 3 was completed in 

February 2023.  
 PSE Teams meeting today. Attempting to get grant funding for our RDT project and working with 

PSE on providing data.  

Rotary Drum Thickener-ESCO (2022) 
 100% design approved and stamped by the Dept. of Ecology.   

 Thickener delivery set for May 5th, 2023. 

 Mobilization set to begin May 12th, 2023. 

 Closeout set for July 1st, 2023. 

Nutrient General Permit (2022) 
 Ongoing testing and documentation.  
 No updates on grant funding. 
 No updates on collaborating with Jacobs Engineering through AWC on nutrient optimization 

planning. 

OPERATION MANAGER’S REPORT 
Operation Manager John Tapia reported: 

CIP - South Park Main Replacement  
 Locate and survey completed for the site.  
 WSE is working on the recommended easement.  

Powell Booster Station Engineering   
   JJ had a meeting with the engineers today and I haven’t heard the outcome from that yet.  

Fircrest/Mile Hill Main Replacement 
 2” galvanized to be replaced.  
 Possible development going in, no update.   

Olney Sewer Replacement   
 Engineering contract has been signed with WSE.   
 Project design has started with locate being complete. 
 Going through project options with WSE.     
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Intertie with Manchester  
 Engineering has been completed by WSE. Waiting for updated material costs from them.  

Crew:           
1. St. Vincent DePaul project: City contacted about the permit. Reached out to Caseco for time 

update. Not enough workers lately.        
2. Commercial water meter replacements continue. 
3. Residential water meter replacements continue.        
4. Vac-con ordered.   
5. New TV Van out to bid; opening on February 28th, 2023.        
6. New hire Eric Jahn started Monday, February 13th, 2023. 
7. Interviewed four applicants. All are great applicants.   
8. Looking into mission updates for correct flow information reports. Two new flow meter 

installations soon.   
9. Met with fire alarm contractor. We need a new system as we cannot get parts for repair of the old 

one (2001). Still haven’t received a quote.  

Water production through January:   
- 2021: 42,235,000 gallons 

- 2022: 40,573,000 gallons 

- 1.3 million per day average 

- Difference: 1,662,000 gallons less 

Rain Gauge:  
- 2021: 10.43”   

- 2022: 6.34” 

- Difference: 4.09” LESS than last year 

FINANCE MANAGER’S REPORT 
Finance Manager Joy Ramsdell reported: 
 111 past due letters were sent out this month and only 11 accounts were shut off. 

 As of today, there are 40 accounts with a 90 day past due balance totaling $21K. 

 We discovered January billing errors caused by Springbrook programing, rate setup, and meter 
reading issues. Notified customers as soon as these were found and adjusted billing. 

 Working on pension liability calculation. 

GENERAL MANAGER’S REPORT 
General Manager Randy Screws reported: 
 Finalized cyclical end-of-year items.
 Fire line/ fire suppression: Consultants have provided a draft copy of the Technical Memorandum. 

 Technical Memorandum is under review and discussion. 

 Continue reviewing the District’s ADU Policies.  

 TV Inspection Vehicle identified in the 2023 sewer Capital Plan is out for public bid 

 Staff are continuing assessing procuring a carport-type area for vehicles to protect the District’s 
vehicles currently in the open.  
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A five-minute Executive Session is being requested for a Discussion of the Performance of a public 
employee (RCW 42.30.110(1)(g)). Action is to be taken after the Board is out of Executive Session. 

COMMISSIONERS’ REPORTS 
Commissioner Hart reported attending the Retro Program meeting; a larger pool of participants will 
possibly be accepted this year. Commissioners Way and Lundberg had nothing to report. 

EXECUTIVE SESSION 
The Board and GM Randy Screws entered a five-minute Executive Session for Discussion of the 
Performance of a Public Employee under (RCW 42.30.110(1)(g)) at 2:15 p.m. Executive Session ended at 
2:20 p.m. with action taken. Commissioner Hart moved to approve Resolution 1062-23. Motion was 
seconded by Commissioner Lundberg; the resolution passed 3-0. 

ADJOURN
Commissioner Hart moved to adjourn the meeting at 2:21 p.m. Motion was seconded by Commissioner 
Lundberg; the motion was approved 3-0. 

_______________________ ____________________________ 

Susan Way James Jay Hart 

Chairperson Vice-Chairperson 

______________________ 

Jerry Lundberg 

Secretary 



 



Check Date:

March 2, 2023

Batch No. 92804 93102 Total 92504 92604 93003 93303 Total

BVA No. 006-2023 007-2023 011-2023 012-2023 013-2023 014-2023

Total 27,033.47$     11,550.39$     38,583.86$     14,606.79$     3,239.08$     12,908.53$         1,875.46$       32,629.86$         71,213.72$         

Starting Voucher No. 17355 17354 31209 31227 31206 31233

Ending Voucher No. 17367 17354 31226 31232 31208 31233

JE No. AP

JE No. Blended

JE No. Computer Cks

Board Meeting Date:

March 1, 2023



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1061-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 
APPROVING A NEW JOB DESCRIPTION FOR THE POSITION OF 

 LEAD OPERATOR FOR SKWRF 

WHEREAS, the District’s personnel policies include a comprehensive index of 
job descriptions which are periodically updated; and 

WHEREAS,  the Board of Commissioners approved by Resolution 1038-22 on 
November 1, 2022, the 2023 Salary Schedule which included a new position identified as 
Lead Operator for SKWRF; NOW THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT 
HEREBY RESOLVES:

Section 1.  The job description for “Lead Operator” (Exhibit “A”) is hereby 
approved and adopted.   

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility 
District at a Regular Board meeting held on February 15, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________            _______________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

________________________________ 
Jerry Lundberg 
Secretary  



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1063-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 
AUTHORIZING A PROFESSIONAL SERVICES CONTRACT  

WITH  
N.L. OLSON AND ASSOCIATES, INC. ENGINEERING 

 FOR ON-CALL SERVICES 

WHEREAS, THE District allocates funding within the SKWRF, water, and 
sewer departments’ annual budgets for Engineering Services; and  

WHEREAS, the District has prepared a professional services agreement 
for on-call professional engineering, surveying, consulting and related services in 
connection with district projects and needs not to exceed $50,000 annually for 
such on-call services; NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1.  The Board of Commissioners hereby approves the attached 
professional services agreement (Exhibit “A”) for on-call professional 
engineering, surveying, consulting, and related services with N.L. Olson & 
Associates, Inc. The Board further authorizes the General Manager to sign the 
agreement with N.L. Olson & Associates, Inc.   

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility District at 
a Board meeting scheduled on March 1, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________            _______________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

________________________________ 
Jerry Lundberg 
Secretary  
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PROFESSIONAL SERVICES AGREEMENT BETWEEN  
WEST SOUND UTILITY DISTRICT  

AND  
N.L. OLSON & ASSOCIATES, INC. 

THIS AGREEMENT (hereinafter referred to as the “Agreement”) is made and entered 
into this _____day of _____________, by and between the WEST SOUND UTILITY 
DISTRICT, (hereinafter referred to as the “District”) and N.L OLSON & ASSOCIATES, INC. 
(hereinafter referred to as “Engineer”).

WHEREAS, the District desires to desires to engage Engineer to provide professional 
engineering, surveying, consulting, and related services ("Services") in connection with District 
projects and needs; and 

WHEREAS, Engineer desires to render these Services on an as-needed. 

WHEREAS, Engineer represents that he/she and his/her company are qualified and 
possess sufficient skills, experience, and the necessary capabilities, including technical and 
professional expertise where required, to perform the services set forth in this Agreement; 

NOW, THEREFORE, in consideration of the terms, conditions, covenants, and 
performance contained herein, the parties agree as follows: 

I. DURATION OF AGREEMENT 

1.1 This Agreement shall be effective commencing on the date of the last signature 
execution date of this agreement.  This Agreement may be terminated by either party 
upon thirty (30) days written notice to the other party. However, the Parties have the 
ability to terminate this Agreement is accordance with Section XIII of this Agreement.   

Unless otherwise stated in this Agreement, the rates of compensation for Engineer’s 
services have been agreed to in anticipation of the orderly and continuous progress of 
a project through completion.  If any specified dates for the completion of Engineer’s 
Agreement for Professional Services are exceeded through no fault of the Engineer, 
the time for performance of those services shall be automatically extended for a 
period which may be reasonably required for their completion and all rates, measures 
and amounts of Engineer’s compensation shall be equitably adjusted.   

This Agreement may be amended, supplemented or modified only by a written 
instrument duly executed by the parties. 

II. SCOPE OF WORK AND SCHEDULE 

2.1 Engineer shall provide services for the scope of work set forth in Exhibit “A”  
attached hereto and incorporated herein by this reference as though fully set forth. 

rscrews
Text Box
EXHIBIT "A"
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III. COMPENSATION  

3.1 For Engineer’s services, the District will pay Engineer at the rates set forth in the 
“N.L. Olson & Associates, INC. Fee Schedule”, Exhibit “B”.  The on-call services of 
the Engineer shall not exceed $50,000.00 on an annual basis. 

IV. RELATIONSHIP AND RESPONSIBILITIES OF PARTIES 

4.1 It is understood by both parties that the Engineer is an independent Contractor, and 
not an employee of the District. The District will not provide the Engineer any fringe 
benefits, including but not limited to health insurance benefits, paid vacation, or any 
other employee benefit. The Engineer shall be solely responsible for any and all local, 
state or federal withholding taxes, social security or self-employment taxes, business 
and occupation taxes, or any other tax obligation which arises from compensation 
received pursuant to this Agreement. Engineer will be solely and entirely responsible 
for its acts and for the acts of Engineer's agents, employees, representatives and sub-
contractors during the performance of this Agreement.  The District may, during the 
term of this Agreement, engage other independent contractors to perform the same or 
similar work. 

As an independent contractor, Engineer is responsible for its own management.   The 
District’s administration and enforcement of this Agreement shall not be deemed an 
exercise of managerial control over Engineer or its personnel. 

4.2  The District shall provide direction as to duties or services needed for each project or 
service need as set forth by the District’s General Manager or his/her assigns. 

4.3 District will provide all criteria and information pertaining to District's requirements 
for projects or services, including design objectives and constraints, space, capacity 
and performance requirements, flexibility and expandability, and any budgetary 
limitations. District will also provide copies of any District furnished Standard 
Details, Standard Specifications, or Standard Bidding Documents which are to be 
incorporated into the project. 

4.4 District will furnish the services of soils/geotechnical engineers or other consultants 
that include reports and appropriate professional recommendations when such 
services are deemed necessary by Engineer. The District agrees to bear full 
responsibility for the technical accuracy and content of District-furnished documents 
and services. 

4.5 When requested by the District, Engineer shall furnish periodic reports and 
documents on matters covered by this Agreement.  The reports and documents shall 
be furnished in the time and form requested.  Engineer shall maintain accounting 
records in accordance with Generally Accepted Accounting Principles (GAAP) to 
substantiate all billed amounts. 
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4.6 Original documents, drawings, designs and reports, including those in electronic 
format, developed under this Agreement are the property of the District.  All written 
information submitted by the District to the Engineer in connection with the services 
performed by the Engineer under this Agreement will be safeguarded by the Engineer 
to at least the same extent as the Engineer safeguards like information relating to its 
own business.  If such information is publicly available or is already in Engineer's 
possession or known to it, or is rightfully obtained by the Engineer from third parties, 
Engineer shall bear no responsibility for its disclosure, inadvertent or otherwise. 

V. COMPLIANCE WITH LAWS AND REGULATIONS

5.1 In performing this Agreement, the Engineer agrees to comply with all federal, state, 
and local laws, ordinances, and regulations, including standards for licensing, 
certifications, and operation of facilities and programs. 

VI.  CONTRACTS AND AGREEMENTS 

6.1 Any and all contracts or agreements, proposals, partnerships, inter-local agreements,  
 memoranda of understanding, subcontracting, or other actions taken pursuant to the 
provisions of this Agreement which would bind the District legally and/or encumber 
public funds shall be reviewed and approved by the District’s General Manager, prior 
to entering into such agreements. 

VII.  INSURANCE/INDEMNIFICATION/HOLD HARMLESS

7.1 Engineer agrees to procure and maintain, at its expense, Workers' Compensation 
insurance as required by statute; Employer's Liability of $250,000; Automobile 
Liability insurance of $1,000,000 combined single limit for bodily injury and 
property damage covering all vehicles, including hired vehicles, owned and non-
owned vehicles; Commercial General Liability insurance of $1,000,000 combined 
single limit for personal injury and property damage; and Professional Liability 
insurance of $1,000,000 per claim for protection against claims arising out of the 
performance of services under this Agreement caused by negligent acts, errors, or 
omissions for which Engineer is legally liable. 

7.2 Any payment of deductible or self-insured retention shall be the sole responsibility of 
the Engineer. 

7.3 All required policies shall be provided on an “occurrence” basis except professional 
liability insurance (if required), which may be provided on a “claims-made” basis. 

7.4 The District shall be named as an additional insured on the Commercial General 
Liability insurance policy, as respects work performed by or on behalf of the Engineer 
and a copy of an endorsement that is acceptable to the District, which names the 
District as an additional insured shall be attached to the Certificate of Insurance.  The 
District reserves the right to receive a certified copy of all the required insurance 
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policies and endorsements.  The District further reserves the right to reject any 
unacceptable policies and/or endorsements. 

7.5 The Engineer's Commercial General Liability insurance shall contain a clause stating 
that coverage shall apply separately to each insured against whom claim is made or 
suit is brought, except with respects to the limits of the insurer's liability. 

7.6 The Engineer's insurance shall be primary insurance as respects the District and the 
District shall be given thirty (30) days prior written notice by certified mail, return 
receipt requested, of any cancellation, suspension or material change in coverage. 

7.7 The District also reserves its unqualified right to require at any time and for any 
reason, proof of coverage in the form of a duplicate of the insurance policy with all 
endorsements as evidence of coverage. 

7.8 If flying an Unmanned Aerial System (UAS or drone), Engineer will procure and 
maintain aircraft unmanned aerial systems insurance of $1,000,000 per occurrence. 
The District shall be made an additional insured on Commercial General and  
Automobile Liability insurance policies and certificates of insurance will be 
furnished to the District.  Engineer agrees to indemnify District for third-party 
personal injury and property damage claims to the extent caused by Engineer's 
negligent acts, errors, or omissions. However, neither Party to this Agreement shall 
be liable to the other Party for any special, incidental, indirect, or consequential 
damages (including but not limited to loss of use or opportunity; loss of goodwill; 
cost of substitute facilities, goods, or services; cost of capital; and/or fines or 
penalties), loss of profits or revenue arising out of, resulting from, or in any way 
related to the Project or the Agreement from any cause or causes, including but not 
limited to any such damages caused by the negligence, errors or omissions, strict 
liability or breach of contract. 

7.9  Any and all services rendered or performed pursuant to this Agreement will be 
rendered or performed entirely at the Engineer’s own risk. The Engineer expressly 
agrees to indemnify and hold harmless the District and all of its officers, agents, 
representatives, employees, successors, transferees and assigns, from any and all 
liability, loss, or damage it may suffer as a result of claims, demands, legal actions, 
or damages to any and all persons or property. 

7.10 The District's review or acceptance of any of the work when completed shall not be 
grounds to avoid any of these covenants of indemnification. 

7.11 Should a court of competent jurisdiction determine that this Agreement is subject to 
RCW 4.24.115, then, in the event of liability for damages arising out of bodily injury 
to persons or damages to property caused by or resulting from the concurrent 
negligence of the Engineer and the District, its officers, officials, employees, agents 
and volunteers, the Engineer's liability hereunder shall be only to the extent of the 
Engineer's negligence. 
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7.12 IT IS FURTHER SPECIFICALLY AND EXPRESSLY UNDERSTOOD THAT 
THE INDEMNIFICATION PROVIDED HEREIN CONSTITUTES THE 
ENGINEER'S WAIVER OF IMMUNITY UNDER INDUSTRIAL INSURANCE, 
TITLE 51 RCW, SOLELY FOR THE PURPOSES OF THIS INDEMNIFICATION.  
THE PARTIES FURTHER ACKNOWLEDGE THAT THEY HAVE 
MUTUALLY NEGOTIATED THIS WAIVER. 

7.13 The provisions of this section shall survive the expiration or termination of this 
Agreement. 

VIII. ENTIRE AGREEMENT 

8.1 The parties agree that this Agreement is the complete expression of the terms and 
conditions hereto, and any oral representations or understandings not incorporated 
herein are excluded. The parties agree that any modification of this Agreement must 
be in writing and signed by both parties. 

IX.  SEVERABILITY 

9.1  If any part, paragraph, section or provision of this Agreement is adjudged to be invalid 
by a court of competent jurisdiction, such term or provision shall be read out of this 
Agreement and shall not affect the validity of any remaining sections, part or 
provision of this Agreement, nor give rise to any cause of action by either party 
against the other, and the remainder of this Agreement shall be valid and enforceable 
to the fullest extent permitted by law. 

X.  WAIVER OF CONTRACTURAL RIGHT 

10.1 The failure of either party to enforce any provision of this Agreement shall not be 
deemed as a waiver or limitation of that party’s right to subsequently enforce and 
compel strict compliance with every provision of the Agreement. 

XI.  NON‐ASSIGNABILITY 

11.1 This Agreement shall not be assigned or transferred by the Engineer, directly or 
indirectly, (including subcontracting) without the prior written consent of the 
District’s General Manager. The District shall have sole discretion in determining if 
it will approve any such assignment or transfer. 

XII.  CHOICE OF LAW AND VENUE 

12.1 This Agreement shall be governed and interpreted under the laws of the State of 
Washington. In the event litigation is commenced to enforce any of the terms or 
provisions of this Agreement, the parties agree that the venue of such action shall be 
in the Superior Court of Kitsap County, Washington. 



Professional Services Agreement For Engineering Services Page 6 of 7 

XIII. TERMINATION 

13.1 This Agreement shall remain in force until completion and acceptance of the services, 
terminated by written instrument upon mutual consent, or by the District for 
convenience.  This Agreement may be immediately terminated for cause by a Party 
if the other Party substantially fails to perform through no fault of the terminating 
Party, and the non-performing Party does not commence correction of the failure of 
performance within thirty (30) days of the terminating Party’s sending notice to the 
non-performing Party.  Any Notice by Engineer shall include a report showing the 
status of all items listed in the Scope of Work current through the termination date. 

13.2 If the District receives reimbursement by any federal, state, or other source for work 
described in Section I herein, and that funding is withdrawn, reduced or limited in any 
way, or the project is cancelled or substantially reduced after the execution date of 
this Agreement and prior to the completion of the work, the District may summarily 
terminate this Agreement.   

A. Excusable Delays: The right of Engineer to proceed shall not be terminated nor 
shall Engineer be charged with liquidated damages for any delays in the completion 
of the work due to:  1) any acts of the federal government in controlling, restricting, 
or requisitioning materials, equipment, tools, or labor by reason of war, national 
defense, or other national emergency; 2) any acts of the District, its consultants, or 
other public agencies causing such delay; and 3) causes not reasonably foreseeable 
by the parties at the time of the execution of the Agreement that are beyond the control 
and without the fault or negligence of the Engineer, including, but not restricted to, 
acts of God, fires, floods, strikes, or weather of unusual severity.  PROVIDED, 
HOWEVER, that the Engineer must promptly notify the District within ten (10) 
calendar days in writing of the cause of the delay.  If, on the basis of the facts and the 
terms of this Agreement, the delay is properly excusable, the District shall, in writing, 
extend the time for completing the work for a period of time commensurate with the 
period of excusable delay.   

B. Rights Upon Termination: In the event of termination, the District shall pay for all 
services performed by the Engineer to the effective date of termination, as described 
on a final invoice submitted to the District.  After termination, the District may take 
possession of all records and data within the Engineer's possession pertaining to this 
project which may be used by the District without restriction.  Any such use not 
related to the project which Engineer was contracted to perform shall be without 
liability or legal exposure to the Engineer.   

XIV NOTICES 

14.1  Except as otherwise provided, any notice required under this Agreement shall be 
made by written notice and sent to the other party by first class mail, postage paid, at 
the addresses below, or to any agent designated in writing by either party.  Notices 
shall be sent to the parties as follows: 
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West Sound Utility District N.L. Olson & Associates, Inc. 
Glen R. Screws, General Manager Norm L. Olson, Principal 
2924 SE Lund Avenue 2453 Bethel Avenue 
Port Orchard, WA 98366 Port Orchard, WA 98366 

XV. EXECUTION 

15.1 This Agreement or amendments hereto, shall be executed on behalf of each party by 
its duly authorized representative.  This Agreement, or any amendment, shall be 
deemed adopted upon the date of execution by said duly-authorized representatives 
of the parties. 

WEST SOUND UTILITY DISTRICT             N.L. OLSON & ASSOCIATES, INC. 

Glen R. Screws, General Manager Norman L. Olson II, Principal 

Date: _________________________ Date: _________________________



Exhibit A 

West Sound Utility District  

Engineering/Surveying On-Call  

Scope of Services 

Objective 
 Provide professional engineering/surveying consultation and customary 

services.  

Engineer Services
 Provide professional services at the request of West Sound Utility District (District), 

as mutually agreed upon and defined. 

WSUD Responsibilities 
 Identify professional engineering/surveying services support deemed necessary to 

support District objectives. 

Assumptions 
 Agreement for the services to be performed will be documented, typically in the form 

of email correspondence, and agreed upon by District and Engineer prior to 
proceeding. 

Deliverables 
 To be determined and agreed upon by District and Engineer.  

Fee for Professional Services
 Engineer's services are offered on a time-and-materials basis, including labor (direct labor 

times multiplier), plus direct expenses (may include mileage, telephone, printing, and 
postage). 



Classification Hourly Rate
Office Staff

Principal Engineer 210.00$                                                                   
Project Engineering Manager 190.00$                                                                   
Sr. Project Engineer 170.00$                                                                   
Surveyor, PLS 190.00$                                                                   
Project Surveyor 145.00$                                                                   
Sr. Design Engineer 150.00$                                                                   
Design Engineer II 135.00$                                                                   
Design Engineer I 110.00$                                                                   
Sr. Geologist 125.00$                                                                   
Geologist 105.00$                                                                   
Staff Geologist 100.00$                                                                   
Sr. Drafter 100.00$                                                                   
Drafter 80.00$                                                                     
Field Technician 95.00$                                                                     
Permit Coordinator 105.00$                                                                   
Support Staff 75.00$                                                                     

Field Crew -Survey
Field Crew - 2 Person 210.00$                                                                   
Field Crew - 1 Person Robotic 150.00$                                                                   
GPS - 1 Person 150.00$                                                                   
Party Chief 125.00$                                                                   
Instrument Operator 85.00$                                                                     

EXPENSE DESCRIPTION COST
MILEAGE

Company Vehicle Current Rate
Individual Vehicle Current Rate
Ferry Current Rate

REPRODUCTIVE FEES
Blueprint / Blackline 2.50 / sheet
Oversized Prints 3.00 / sheet
Mylar 8.00 / sheet
Extra Copies (Letter Legal - Client Requested) .10 / sheet

COURIER SERVICES (UPS, Fed Exp., Mailboxes, Etc.) As billed by service w/Admin Charge of 10% added

OTHER CONSULTANTS As billed by consultant w/Admin Charge of 10% added

EXPERT WITNESS-Testimony, depositions, etc.  $400.00/hour

EXTRA EXPENSE SCHEDULE

N.L. OLSON & ASSOCIATES, INC.
FEE SCHEDULE

(Effective January 2023)
 EXHIBIT B

1/3/2023



 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1064-23 

A RESOLUTION OF THE WEST SOUND UTILITY DISTRICT  
BOARD OF COMMISSIONERS 

AMENDING ADMINISTRATIVE PERSONNEL POLICIES 

WHEREAS, the District Board of Commissioners adopts and provides clear and 
definitive policy direction; and

WHEREAS, the District adopted a Uniform Administrative Code Book by 
Resolution 550-15 on June 22, 2015 which includes Personnel Policies; and

WHEREAS, the District has reviewed its current “Absence without Duly 
Authorized Leave” Policy within the Administrative Code Book and has determined it is 
necessary to amend the policy to include clarification on absence while not on duly 
authorized leave; NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT 
HEREBY RESOLVES:

Section 1. The Board of Commissioners hereby amends the District Administrative 
Code, Title 4, Personnel policies, Section 4.4.14, “Absence without Duly Authorized 
Leave” as amended per the attached Exhibit “A”. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound 
Utility District at a Board meeting scheduled on March 1, 2023.

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________        ______________________________ 
Susan Way         James J. Hart 
Chairperson                    Vice Chairperson 

_______________________________ 
Jerry Lundberg 
Secretary 



4.4.14  Absence without Duly Authorized Leave 

No leave of absence, whether with or without pay, shall be allowed unless authorized in 

advance. Absence not on duly authorized leave shall be treated as leave without pay, and 

in addition, may be grounds for disciplinary action or termination. Unauthorized absence 

from duty or absence not on duly authorized leave for three (3) consecutive days within a 

twelve (12) month period constitutes separation from service. Leave for compelling 

personal reasons will be allowed only by prior approval and permission by the General 

Manager and the Board of Commissioners. 
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1065-23 

A RESOLUTION OF THE WEST SOUND UTILITY DISTRICT  
BOARD OF COMMISSIONERS 

AUTHORIZING ACCEPTANCE OF THE  
DEPARTMENT OF ECOLOGY  

WATER QUALITY PUGET SOUND  
NUTRIENT REDUCTION AGREEMENT GRANT 

WHEREAS, the South Kitsap Water Reclamation Facility managed and operated 
by West Sound Utility District has applied for grant funding relating to the imposition of 
Ecology’s Puget Sound Nutrient General Permit requirements to improve water quality 
in the State of Washington by reducing nutrients discharged to Washington waters of the 
Salish Sea; and

WHEREAS, the Washington State Department of Ecology has offered West 
Sound Utility District a grant to conduct work at the South Kitsap Water Reclamation 
Facility related to the implementation of the Puget Sound Nutrient General Permit; NOW, 
THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT 
HEREBY RESOLVES:

Section 1. The Board of Commissioners hereby authorizes the Plant Manager and 
General Manager to sign and complete any necessary documents to secure the 
Washington State Department of Ecology Grant Funding for $119,440.00 to conduct work 
at the South Kitsap Water Reclamation Facility related to the implementation of the Puget 
Sound Nutrient General Permit per the attached Exhibit “A”. 

APPROVED and ADOPTED by the Board of Commissioners of West Sound 
Utility District at a Board meeting scheduled on March 1, 2023.

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________        ______________________________ 
Susan Way         James J. Hart 
Chairperson                    Vice Chairperson 

_______________________________ 
Jerry Lundberg 
Secretary 
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WEST SOUND UTILITY DISTRICT 
RESOLUTION 1066-23 

A RESOLUTION OF THE 
WEST SOUND UTILITY DISTRICT BOARD OF COMMISSIONERS 

CONFIRMING THE HIRING OF MR. DARRYL BOCO 

WHEREAS, West Sound Utility District advertised and received 
applications for a Utility Specialist Trainee position; and 

WHEREAS, Interviews were conducted with the most qualified candidates 
with Mr. Darryl Boco being selected as the most capable person to fill the position; 
and  

WHEREAS, it is the desire of the Operations Manager, Utility Foreman, 
and General Manager to hire Mr. Boco as a Utility Specialist Trainee; NOW, 
THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY 
DISTRICT HEREBY RESOLVES:

Section 1.  The General Manager’s hiring of Mr. Boco to fill the position of 
Utility Specialist Trainee is hereby confirmed by the Board of Commissioners.  
The Board further approves Mr. Boco commencing work on or after March 13, 
2023, and setting his salary at Pay Grade 9, Step 2 ($4,655.65/mo.).  

APPROVED and ADOPTED by the Board of Commissioners of West Sound 
Utility District at a Board meeting scheduled on March 1, 2023. 

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________        ______________________________ 
Susan Way         James J. Hart 
Chairperson                    Vice Chairperson 

_______________________________ 
Jerry Lundberg 
Secretary 



WEST SOUND UTILITY DISTRICT 
RESOLUTION 1067-23 

A RESOLUTION OF THE BOARD OF COMMISSIONERS  
OF  

WEST SOUND UTILITY DISTRICT  
ACCEPTING THE DEVELOPER’S EXTENSION CONTRACT FOR 

FOR SEWER AND WATER UTILITIES 
FOR THE BERG PLAT PHASE II 

WHEREAS, Mr. Paul Berg, Vice President, M&P Builders, Inc. (Developer), entered into a 
Development Extension Agreement on July 12, 2021 for extension of water and sewer services for 
three (3) Single Family Residences on Harris Road SE at 3087 Harris Road SE; and 

WHEREAS, the Developer has completed construction of the water and sewer systems in 
accordance with the standards of the District and approved by the District’s Operations staff; and 

WHEREAS, the water and sewer system to be conveyed to the District consists of the 
items and quantities identified per the attached (Exhibit A) which includes the Water System 
Construction Cost Worksheet and the Sewer System Construction Cost Worksheet; and 

WHEREAS, the water system for an asset value of $17,507.00 and the sewer system for 
an asset value of $8,945.00 shall be conveyed to the District upon the acceptance of the water, and 
sewer system services by the District’s Board of Commissioners; NOW, THEREFORE,

THE BOARD OF COMMISSIONERS OF WEST SOUND UTILITY DISTRICT HEREBY 
RESOLVES: 

Section 1.  West Sound Utility District accepts the improvements of water and sewer 
services for the Berg Plat Phase II at 3087 Harris Road SE. The Board further authorizes the 
District’s General Manager to sign the conveyance documents (Exhibit B). 

APPROVED and ADOPTED by the Board of Commissioners of West Sound Utility District
at a regular scheduled meeting on March 1, 2023.  

WEST SOUND UTILITY DISTRICT 
Kitsap County, Washington 

________________________________       _____________________________ 
Susan Way  James J. Hart 
Chairperson  Vice Chairperson 

________________________________ 
Jerry Lundberg  
Secretary  
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